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WELCOME TO CAYMAN ACADEMY
It is with great pleasure that we welcome you to our school. We want you to know and be proud
that your child will be attending one of the best schools in the Cayman Islands. We look forward
to working together with you as a team to ensure that your child maximizes his/her potential.
Every decision we make will be in the best interest of our students. Let us continue to work
together to make Cayman Academy the best school, not only in the Cayman Islands, but in the
world.

To The Parents
We think that well-informed parents promote a positive school environment. Consistent with this
philosophy, we are requiring that your child bring home a copy of the Student Handbook or
download it from our website so that you may become acquainted with the various phases of
school life. In this handbook, you should note that we have included regulations, the Code of
Student Conduct, activities, clubs, and general information which will aid a student in becoming
a productive member of the school community.

To The Students
This handbook has been developed for the purpose of informing you of the policies, procedures,
and organizations of our school. We hope that it will assist you in making our school days
pleasant and productive. It is the responsibility of each student and parent to read, understand,
and abide by this handbook. All policies listed in this handbook are subject to change based on
the School Board or school administrative action. Students shall be notified when such changes
occur. The changes will be posted on the school’s website.

Contact Information
Telephone: (345)- 926 – 7190 or (345) 640 2630
Email address: school.office@caymanacademy.ky/schoolprincipal@caymanacademy.ky
School’s Website: www.caymanacademy.ky
Principal’s Telephone number: 345 640-2629
Vice Principal – Secondary: 345 – 929 – 3213
Business Manager: business.office@caymanacademy.ky, 640-2642

How the School is administered
The school has three divisions:
1. Early Childhood:
Pre kindergarten and Kindergarten
2. Primary:
Years:1 – 6
3. High School:
Years 7 - 12
The Principal is currently assisted by the Vice Principal, the Primary Director and the Business
Manager. The members of the Administrative Council are: the Principal, Vice Principal, Primary
Director and the Business Manager. There is also a prefect body in place and class monitors to
assist teachers in the administration of discipline, and classroom management.
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THE SCHOOL SONG
Cayman Academy School of progress
We love thee more than all the rest
For truth and honesty we praise thee
And pledge our loyalty to thee
We ever lift aloft thy standard
with Christ our visionary guide
Be ever near us Lord, today
As on we strive for thee each day.
Cayman Academy halls of learning
Fill all, our needs, and all our yearnings
We learn to read and write and spell
And do our lessons very well
We are prepared, by thee for this life
Prepare us for our earthly strife
And for the life which is to come
To live in God’s eternal home
Committed teachers at Cayman Academy
Are prepared to do their loyal part
To train the students hand and head
And pray that Jesus take the heart
Of them who willingly will yield it
To Thine eternal care and trust
And in Thy kingdom reign forever
The home of all the true and just.

A SHORT HISTORY OF THE SCHOOL
In 1908, according to oral report given by Mrs. Cicely Pierson, the first Seventh-day Adventist
Church School was established in the district of East End on the beautiful island of Grand
Cayman. This account would have the school evolving in four phases.
The second phase according to the report of Mr. Lee Gouldbourne was in 1944, when Miss
Gleeda Forbes, a church member, opened her home to seven students. By the end of 1945 the
enrollment had increased to 40 students. By 1948, the school had experienced such phenomenal
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growth that enrollment was approximately 180 students. During the early 1950’s to the early
1980’s the school changed location many times.
The third phase of the school’s history occurred during the late 1950’s, when the school
administration changed hands from the American to Jamaican leadership. Under the management
of the West Indies Union leaders such as the Newmans, particularly Garfield and Cyril made
significant contributions to the school’s development. Reasons unknown, led to the development
of Miss Forbes leaving the school to establish her own. The main school had to be closed for a
while for restructuring and reorganization of both the academic and physical structure.
The final phase of the school’s history commenced, in the 1960’s. In 1967 the name was changed
to Edmer in honour of Miss Clara Eden, Ed. for Eden, a midwife, and Mr. George Merren, Mer.
for Merren, a local elder. It was during the 1960’s that Pastor A. Lyle with the aid of some
church members erected a new building on the site where the thatched hut stood. It was during
this period that the torch of Adventist Education was re-lit giving the school new meaning,
purpose and significance to the Caymanian society. Championing this effort was Mrs. Peace,
who took the helm to guide the school’s development into a successful path before passing it on
to the following Principals: Pastor Carl Henry, Mr. Rolston Rose, Mr. Herbert Shand, Pastor L.
V. McMillan, Mr. Vernon Cato, Mrs. Donnalee Tatum, and back again to Mr. Rolston Rose in
the early eighties, Mrs. Lynn Smith, succeeded by Pastor Kenneth Adderly and then Mr. George
Coke. In 1988 Mrs. Carla Sue McLaughlin, a native of Grand Cayman succeeded Mr. Coke as
Principal. Under her leadership, an active Parent/Teachers Association along with an active
Alumni Association were organized. The school was expanded with a new wing costing over
$70,000, built to house the Kindergarten division, bathrooms and canteen.
The school experienced another change in leadership, when in 1994 Mr. Weeward Hurlston took
over the reign of principal. He gave four years of faithful service until he retired in 1998. It was
the young energetic Mr. Michael Cobb who was to be the next principal. His stay was very short,
lasting from 1998-1999, as he moved on to Northern Caribbean University. His major
contribution to the development of the school was the establishment of the Gleeda Forbes
Computer Lab. It was at such a time as this that Mrs. Cereta McDonald was called to take up the
mantle of managing the school. She served as Acting Principal from 1999 to 2000.
At the beginning of the 2000-2001 school year Mr. Daniel Morgan of Jamaica, who served
Brandon Hill Primary and Junior High School, for 18 years became the new principal. He served
the school for three years during which time the student enrolment increased from 80 students to
120, with five full time teachers, assisted by three teachers’ aide. A part-time secretary and
music teacher completed the staff complement. He was instrumental in establishing a music
program with the help of the George Town Church and a successful fundraising effort. The
sleeping Alumni Association was revived under his tenure. Also, the re-roofing of the building
and the installation of proper outdoor lighting fixtures was completed. During this period the
P.T.A. gave the school a face lift, and a Prefect Body was also established. At the end of the
2002-2003 School Year, Mr. Morgan, went on a one year Sabbatical and did not return. Mr.
Darell Randal succeeded Mr. Morgan and served for two terms, being ably assisted by Mrs.
Chamayrane Williams, the School Secretary.
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On April 19, 2004, Mr. Lambert Forrest took up position of Principal and immediately set to
work to reshape the structure and function of Cayman Academy, formerly Edmer School. The
Mission and Vision Statements were reformulated to provide a sense of direction for the task
ahead. Over the next four years Mr. Forrest was to preside over a number of changes. Some of
these were: one teacher to one class with some having a teacher’s aide, the Pre-Kindergarten was
relocated from a container to the wing building, the main building was renovated to create
individual classrooms, the Computer and Science Labs were established and a Music Department
organized as a self-sustaining entity of the school, with over thirty students. New playground
equipment was obtained for the Kindergarten Division. It was also during this period that the
High School was re-established, the grounds paved and green areas were added to complement
the compound. The wing was remodelled to house the Kindergarten and Primary Divisions, a
state of the art Canteen, a Sick Bay, additional bathrooms, and a Staff Lounge. The school
enrollment rose from 117 to over 260 while the staff complement moved from nine to twentyfive, including the office staff. In 2007-2008 Cayman Academy solidified its place among high
schools in the Cayman Islands by gaining second place in the Sagicor Knowledge Bowl Quiz
Competition. The school also had its first taste of the C.X.C examination success, with some of
our students gaining passes in English and Mathematics.
In 2009, Mrs. Nelda Rose Dracket accepted the position of Acting Principal, eventually serving
as Principal until August 2012. During her tenure, she further enhanced the development of the
Academy by finalising the process and printing of the student’s handbook, the creation and
implementation of documentation for the reporting and monitoring of discipline within the
school; the modification of procedures for the teacher appraisal, the evaluation of teaching and
learning in the classrooms and the upgrading of the lesson plans. She also spearheaded the
development of several policies for the smooth operation and management of the school. Under
her leadership, the Academy continued to make strides, realizing gradual increased performances
in the CXC examination results, especially in the area of Mathematics; participated in various
sporting activities such as the inter-primary and inter-secondary athletics meets, private school
football championship, basketball, volleyball, football and swimming. Additional participation
in NCFA, KPMG Brain Bowl, Spelling Bee, and the Debating competition allowed the Academy
to showcase the various talents of the students in these events. The 2011-2012 Academic Year
ended on a high note with the Academy taking home the Debating trophy for the first time. In
September 2012 Ms. Annette Alleyne took over the reigns as Acting Principal during her tenure
more students were entered for the CXC examinations and the overall pass rate improved
significantly seeing the up to 96% pass rate. The school also received accreditation from the
Adventist Accrediting Association up to December 2016. Ms. Alleyne served our school until
August 2015. In September 2015 the new principal Dr. O’Neil Duncan joined the staff after
serving ten years in the government system. Dr. Duncan has since brought a new and fresh
perspective to Cayman Academy. In just one term, he has bolstered the literacy program by
introducing Uninterruptible Sustained Silent Reading program (a world wide acclaimed reading
program), he has introduced performance management for teachers, worked to refresh and
update the school’s website, added two new classrooms, created the state of the art track and
field, and introduced standardised testing for students at the three key stage levels and has
generally improved teaching and learning in the school. Under his leadership the school attained
a ‘Good rating’ in the 2020 Office of Education Standards. The school is recognised as one of
the top five schools in the Cayman Islands.
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Your contribution to the continuous development of our school is now in your hands. Stay with
God, work hard, love and respect those who are responsible for shaping our students’ future and
this will ensure that Cayman Academy and the Cayman Islands become a better place.

THE SCHOOL’S PHILOSOPHY
The Seventh-day Adventist philosophy of education is Christ-cantered. Adventists believe that,
under the guidance of the Holy Spirit, God’s character and purposes can be understood as
revealed in the Bible, in Jesus Christ, and in nature. The distinctive characteristics of Adventist
education- derived from the Bible and the writings of Ellen G. White – point to the redemptive
aim of true education: to restore human beings into the image of their Maker.
… Adventist education imparts more than academic knowledge. It fosters a balanced
development of the whole person – spiritually, intellectually, physically, and socially. Its time
dimensions span eternity. It seeks to develop a faith in God and respect for the dignity of all
human beings, to build character akin to that of the Creator; to nurture thinkers rather than mere
reflectors of others’ thoughts to promote loving service rather than selfish ambition; to ensure
maximum development of each individual’s potential and to embrace all that is true, good, and
beautiful.

Atlantic Caribbean Union School System
Cayman Academy is a part of the Atlantic Caribbean Union of Seventh Day Adventists
School System and as such share common values.
MISSION STATEMENT

Cayman Academy, a member of the Atlantic Caribbean Union school system, empowers
students in a dynamic Christ-centered learning environment to develop character, acquire
knowledge, and utilize skills for service to God and man.

VISION STATEMENT

Everyone a faithful servant of God, honoring Him by using their skills and knowledge in loving
service to others.
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VALUES

•
•
•
•
•
•
•
•

Christ-centered learning
Character development and witnessing
Academic excellence
Thinking skills
Cooperation and positive attitudes
Aesthetic appreciation
Career and life skills
Healthful living

CAYMAN ACADEMY’S GOALS FOR ITS STUDENTS
Christ-centered Learning
To adopt a Christ-centered world view as the basis for all learning and living.
Character Development and Witnessing
To surrender one’s life to God through daily conversion and to share that good news to others.
Academic Excellence
To demonstrate high standards of proficiency in academic areas of study as required by higher
education, external exams, and the working environment.
Thinking Skills
To develop creativity, decision-making and critical thinking skills as opposed to merely
reflecting passively the thoughts of others.
Cooperation and Positive Attitudes
To relate well with oneself and with others.
Aesthetic Appreciation
To develop an appreciation for the beautiful, both in God’s creation and in human expression.
Career and Life Skills
To have the attitudes, skills and tools needed to function effectively in one’s career and as a
citizen, church worker, and family member.
Healthful Living
To practice the principles of good physical, mental and spiritual and social well-being.
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CAYMAN ACADEMY’S GOALS FOR ITSELF
Christ-centered Learning
To ensure that God and His word are integrated throughout the formal and informal curricula of
the school.
Character Development and Witnessing
To provide numerous opportunities for students to encounter Christ and share Him with others
on and off the compound; to model Christian virtues in all school operations.
Academic Excellence
To expect all students to work toward the upper limits of their potential; to offer a rigorous,
relevant curriculum that is coherent and interconnected throughout the years and that connects
with and points beyond higher education, external exams and vocations.
Thinking Skills
To provide a classroom environment for active learning that encourages higher levels of
knowledge, attitudes and skills that discourage excessive teacher direction and rote.
Cooperation and Positive Attitudes
To exemplify Christ in all relationships through cooperation, as well as collaboration with home,
church and community.
Aesthetic Appreciation
To provide opportunities in the formal and non-formal curricula where students can develop an
appreciation for the fine arts; to provide a school environment that exhibits beauty and order.
Career and Life Skills
To provide opportunities for students to learn the skills, and attitudes needed to function
effectively as contributing citizens, church workers, and family members in a technological
society.
Healthful Living
To integrate healthful living as a part of the formal curriculum and to provide services in the
school that promotes the health and well-being of each student.

OBJECTIVES
In conjunction with the purpose of Seventh-day Adventist Christian endeavour, Cayman
Academy provides an educational programme that attempts to foster the development of the
whole person. It is our desire that the student will love and fear God as he/she prepares for the
faithful discharge of life’s duties. It is our hope that the student will strive to achieve the
following objectives:
14

Spiritual
1. To develop respect and reverence for the Bible as the divine word of God.
2. To reflect the image of Christ in daily living.
3. To prepare the student for service to God and man.
4. To form a noble Christian character by placing great emphasis on the spiritual values in
life as understood by the Seventh-day Adventist Church.
5. To develop in the student qualities needed for church leadership in various levels of
responsibility.
6. To demonstrate Christian virtues, kindness, patience and love on and off campus.
7. To cooperate and participate in all spiritual activities planned by the school.
Mental
1. To maintain a high standard of scholarship and to stimulate the development of the
powers of the mind to its highest capabilities.
2. To develop within the student not only a quest for knowledge but also a desire to arrive at
the highest degree of excellence in accordance with his ability.
3. To develop minds trained to view with understanding and with historical perspective the
religious, social, scientific, racial, and economic forces which shape contemporary life.
4. To stimulate thought and culture by intellectual contact with the greatest thinkers of our
own and former times, and to foster an appreciation of the best in books, nature, music
and fine arts.
5. To develop habits of accuracy and sound judgment.
6. To acquire the art of effective expression in both spoken and written form.
7. To develop the power of critical and analytical thinking.
8. To develop the ability to accept responsibility and follow instruction in carrying out
assigned tasks.
Social
1. To teach students to regard others as worthy of respect and infinite value, and to accept
others as friends regardless of social origin.
2. To encourage the student to develop a pleasant Christian personality.
3. To participate in both classroom and physical activities in order to enhance interpersonal
relationships with others.
4. To become aware of the islands needs and to dedicate himself/herself to a life of public
service.
5. To develop Christian social graces in respect to dress, language and general relationships.
6. To encourage good manners, taste, and judgment in social decisions.
7. To train each student in the duties and responsibilities of citizenship.
Physical
1. To understand and practice the principles of healthful living and to recognize that physical
fitness is essential for any achievement in life.
2. To encourage students to consume only such products as will contribute to their well-being,
and to practice temperance and moderation in all aspects of life.
3. To impress upon the student's mind the importance of sportsmanship.
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GENERAL INFORMATION
Admission Policy
Cayman Academy welcomes applications from people of all races, religions and nationalities
whose standards are in harmony with the principles and ideals of the Academy as expressed in its
objectives and governing policies. To be accepted as a student, an applicant must pass an
examination, exhibit good moral values, and be in good health and willing to adhere to the
standards of the School.
Documents Needed for Admission
The following must be submitted along with your completed application form:

Proof of Identity
Please provide:
1. Registration form filled out and returned.
2. A notarised copy of your child’s birth certificate and one passport size photo
3. A copy of your child’s immunization records
4. A copy of your child’s last school report, if transferring from another school), transfer form and a
reference letter from the school.
5. Medical record
For Non-Caymanian Applicants, required documents: 1 – 5 must also be included with the following:
6. Immigration Clearance

Fees
Tuition, books and other fees
Please check with the Business Office for information regarding all fees.
NB:
High school students are to purchase books from The School’s Bookstore. A book list will be
provided by the school.

Withdrawals
Parents should conference with the Principal in case of a withdrawal. A withdrawal form is to be
completed and signed by the parent, the teachers concerned, the Principal, the Bursar and the
Librarian. As far as possible, we ask that a two week notice be given to the school, except in
emergency situations.

Chapel/Devotions
Daily devotions are an important part of the day. Every Monday and Friday, the school comes
together for joint chapel. For High School, there will be different worship sessions on
Thursdays, such as separate male/female worship, or class devotions. Parents/Guardians are
encouraged to join us for these worship periods.

Dress Policy

16

We expect that every student will present himself/herself in a clean and pressed uniform each
day. Students are also expected to adhere to the dress policies as it relates to the length of skirts,
length of hair and hair styles. The school reserves the right to determine what styles are
acceptable.
Cayman Academy’s Rules about……..
HAIRSTYLES
BOYS:
Cayman Academy’s male students are ALL expected to sport the military-style buzz-cut for all
hair types.
Please visit the following websites to see images of the hairstyle specified above:
Latinos/Caucasians: Nos. 2 or 3 or 4 with a 1” inch top: https://www.thetrendspotter.net/10military-and-army-haircuts/
Black: No. 8: https://www.thetrendspotter.net/cool-black-men-haircuts/

GIRLS:
Cayman Academy’s females are expected to sport their natural hair color: no highlights or
colors are to be worn.
If students opt to wear BRAIDS: the extensions must be shoulder-length and child-appropriate
and non-distracting.
Please look at the following examples of what is acceptable.

Students are not allowed to wear or have in their possession jewellery such as rings, necklaces,
bracelets, earrings, eyebrow pencil, eye shadow, or lipstick on school grounds at all schoolsponsored functions, or while wearing the School’s uniform. If students are caught with these,
they will be confiscated. Read further under “Uniform and Dress Code”.
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Dress Down Days
The school allows students to wear street clothes from time to time, usually the last Friday of
each month. The general fee for dress down is $2.00 (unless otherwise specified). Please adhere
to the following dress code unless otherwise specified.
Boys
•
•
•
•
•
Girls
•
•
•
•
•
•
•

Long or short pants that fit appropriately (regular waistline; regular pants foot)
Shirts without negative messages (skulls, guns, daggers, demonic images etc.)
Hats/caps can be worn but without skulls, guns, daggers, demonic images etc.
No belts with decorative buckles
No open back shoes or slippers and no flip flops.
Bermuda, Capri, long pants (No tight fitting pants or leggings)
Skirts to the knee (tights/leggings can be worn under the skirt), jeans and others
Blouses without negative messages (skulls, guns, daggers, demonic images etc.)
Blouses must have sleeves
Dresses, jumpers
No open back shoes or slippers and no flip flops.
No cut-outs

Students who come to school dressed improperly will be asked to get alternative clothing
and will lose dress-down privileges for the next two dress down days. Parents will be
notified in person, by note, or by phone in advance of a scheduled dress-up day. The school
reserves the right to decide if clothing is acceptable or to cancel a dress-down day.

Parent Conferences
In addition to parent conferences at reporting sessions, parents or teachers may request a
conference at any time. If a request is made, then a convenient time must be agreed on
between teachers and parents prior to parents coming in for a conference. If a request is
made by a teacher to have a conference concerning a disciplinary or academic matter and the
parent refuses or fails to come in after three requests, or if a parent consistently fails to abide by
the established rules of the school, the student may be suspended and/or may be asked to
withdraw from the school.

Tutoring
Any student not achieving an acceptable academic standard may be required to attend tutoring
after school on any day that the school or teacher may designate. Parents will be notified with
days and time for tutoring.
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Procedure for Registering Complaints
Parents who have a concern or complaint about a matter directly involving their child, please
follow the procedure in the order given below, going to the next level only if you are not
satisfied with the resolution of your concern:
1.
2.
3.
4.
5.

Speak with the child’s teacher
Speak with the Director for that Division
Speak with the Vice Principal
Speak with the Principal
Direct correspondence to the Board through the Principal

If the concern or complaint does not involve your child, please go directly to the Director for the
Division or the Vice Principal.

Study Leave – Year 12 Students
Year 12 students go on study leave the week prior to commencement of CXC English
examinations. This is to facilitate them focusing on studying for the exam period. Students are
free to come to school at anytime if they need help or additional guidance from a teacher. All
Year 12 students are required to be in full school uniform when coming onto the compound
for exams or any other reason. Also, no electronics are allowed on the compound. A
student not complying with this request will be asked to leave. This may prevent him/her from
receiving help from a teacher or sitting an exam.

Work Experience – Year 11
Year 11 Students go on work experience the last two weeks of the school year. The school is
responsible for placing these students in their field of interest. Students are expected to comply
with all rules of the work place and must complete the two weeks experience with the
organization he/she is assigned. The school welcomes assistance from parents in soliciting
organizations to assist with this important programme. Students are to attend the end of year
awards ceremony during this time, therefore they can be allowed to wear their work attire, or
change into their uniforms to attend.

Food Policy
We believe that our bodies are the temple of the Holy Spirit, and as such we should observe
sound health principles. Therefore, we encourage our students to eat healthy diets. A vegetarian
diet is encouraged, and hence meat is not served in the canteen or at any school function or party.
No form of meat kind such as conch, lobster, crab or pork and their by-products, fast food,
sodas and alcoholic beverages are not permitted on the compound.

Canteen
The canteen serves hot, healthy breakfast, nutritious lunches and snacks and drinks daily. Menus
vary from day to day. Please check with canteen staff in room 18 for menu and pricing.

Lunch Policy
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The school has adopted a policy that students can either pack a lunch bag/box from home or
purchase food from the canteen. Consequently, students will not be allowed to accept fast food
from the outside. Cooked meals can be taken to students via the homeroom or class teacher. In
the case of high school students, parents must have knowledge of child`s time table and hand
food to the teacher. Students not following this procedure will be cited for breaking school rules.

Requests to Leave Early
If students have to leave school before dismissal, parents should contact the
classroom/homeroom teacher to make the proper request. Upon arrival to pick up the child,
the parent should first stop at the office to sign the child out before collecting the child.
Parents must come to class with release pass in order for children to be relieved. No child
should leave the compound early without the appropriate pass card to show the security. Your
child’s safety is our priority.

Textbooks and Supplies
High School students are responsible for purchasing all the books listed on the book list.
Primary School and Early Learning Center (ELC) students have the option of purchasing the
book on the booklists or paying the book fee to receive the books from the school. Textbooks
ARE NOT included in the tuition fee. Students are also responsible for coming to school each
day with the proper supplies, which should include pencils, pens, erasers, text books, exercise
books, and/or folder sheets.

Exercise Books
Students are expected to provide a black hard cover exercise book for EACH subject. Books
must be kept neat and tidy and must be properly headed with the day's date, subject, and topic of
lesson. Parents are encouraged to check their child's books every day. Students are also strongly
encouraged to use proper penmanship when writing assignments in their exercise books.

Lockers/Book Bags
Lockers are provided for High School students. Book bags should be stored in the locker or
carried. They should not be left in the hallway. Lockers may be searched by administration as
deemed necessary. It is strongly recommended that students lock their lockers. We will not be
responsible for items taken from the lockers. Please adhere to the following:
1.
2.
3.
4.
5.
6.
7.

Nothing is to decorate the outside of the lockers.
Nothing permanent is to be placed inside the lockers.
No negative or questionable posters are to be placed inside lockers.
Students are to keep their things in their assigned lockers.
Lockers are to be kept clean and neat.
Lockers should not be damaged.
Lockers may not be changed without permission of the homeroom teacher.

Internet Policy
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Permission to use the Internet will be given to students who have submitted the Internet Policy
Agreement signed by both the student and the parent. Once a student has this form on file at the
school, he/she will be permitted to use the Internet throughout their school years, abiding to the
rules of the internet usage. Unless the school is notified of a change by the parent, the school has
the right to revoke this privilege because of him/her not abiding by the contract.

Award Ceremony
At the end of the school year award ceremonies are held. Students with outstanding fess will not
be eligible to receive report cards, awards or trophies until they have been cleared with the
School’s Bursar.

FINANCIAL INFORMATION
Application Fee
When you submit your application you will be required to pay a NON-REFUNDABLE administrative
fee of CI $50.00 for application and testing. The student should see that an official transcript and a

statement of honourable dismissal are forwarded by his/her former principal to Cayman
Academy. If your application is approved, you will be required to pay a registration fee of CI $ 25.00.
Students who are re - registering, please note there is a late fee charge of $35.

Tuition Fee
The annual tuition has been broken into three payments plans to facilitate planning. For all
payments, fees are to be paid on the first working day of each period. For other payment
arrangements, parents are required to sign a contract agreeing to the terms outlined. There is a
$50.00 late payment fee.
Failure to pay by the first Monday of the upcoming month will result in the child being asked to
remain at home until the fees are paid. Students will not be allowed to sit their termly final
exams if tuition fees are not paid in full. No student will be eligible to graduate owing fees to
the school. Reference letters, Diplomas, transcripts, Report Cards, Awards and CXC results will
be withheld until all tuition and fees are paid in full.
Year 12 students are required to pay a full year’s school fee. They remain students of the
academy until the last day of the school year and are entitled to all the privileges of a student.
For exact tuition figures and discounts offered, please contact our Business Office. Cash, debit
and credit cards are accepted.
Parents are encouraged to contact the Business Office as soon as possible if difficulties should
arise within a given term. Students will not be allowed to sit classes or exams if not clear.

Tuition Refund
Students who withdraw from school up to two weeks after the opening of school will receive a
fifty percent (50%) refund on tuition. After two weeks, no tuition will be refunded.
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Book Fees
Please contact the Office for details on books and book fees.
NB:

High school students can purchase books from the school. A book list will be provided
by the school.

Annual General Fee
Students will be charged an annual general fee which will cover the use of the Computer and
Science Labs, HSA fee, P.E. fee, School management System online access, and photo
copy/printing. Please note the fees per Year group:
PreK – Year 3: $125
Years 4 – 6: $155
Years 7 – 12: $265

Music Fee
Students interested in taking music as an extra-curricular activity will pay a monthly fee of
$100.00 per 8 sessions (two sessions per week). The fee for a term is $300.00.

Graduation Fee
All students graduating from Kindergarten, Year 6 or Year 12 are required to pay a
nonrefundable graduation fee by the end of the second term in order to help defray the expenses
incurred in preparing for graduation. The homeroom teacher for each group will notify parents of
the amount at the appropriate time.

External Examination fees
The external examination fees consist of the following:
Centre fee
Registration Fee
Subject fee
Late fee
Any amendments fee
Transfer fee

STAFF RESPONSIBILITIES
Principal
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The Principal is responsible for the administration of the Elementary and Secondary divisions of
the school and the Kindergarten Division. The Principal is also the official spokesperson for the
School.

Vice-Principal
The Principal is assisted by the Vice-Principal who is responsible for the day-to-day operations
of the Elementary and Secondary Divisions and work under the supervision of the Principal.

Primary Director
The Primary Director is responsible for the day to day operations of her division and the Early
Learning Department and works closely with the Vice-Principal and reports to the Principal.

Treasurer
The treasurer is responsible for the overall financial operations of the school. The school’s
treasurer is the treasurer of the Cayman Islands Conference of Seventh-day Adventist.

Bursar and Accounting Clerk
Gives general secretarial support and handles the collection of school fees.

Administrative Council
Assist the school’s Administration with student development and the supervision of discipline.

Coordinator of the Kindergarten Division
The Coordinator is responsible for planning the daily activities and supervising the operations of
Kindergarten Division and works under the supervision of the Principal.

Heads of Departments (Secondary)
These are appointed by the school's administration and are responsible for coordinating the
instructional program of each Department.

Homeroom Teachers (Secondary)
Teachers are assigned to a homeroom or grade by the school's administration and are responsible
for planning the worship periods each morning. They also keep accurate records of students'
personal data, prepare report cards at the end of each term and maintain a close link with their
students’ parents.

Classroom Teachers (Primary)
Teachers are assigned to each grade by the school's administration and are responsible for
planning the worship periods each morning. They keep accurate records of students' personal
data and prepare report cards at the end of each term. In addition, they are responsible for
teaching the curriculum for that grade.
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Subject Coordinators (Primary)
These are appointed by the school’s administration and are responsible for coordinating the
instructional program of that subject. There is one for Year 1 to 3 and another for Year 4 – 6.

Security Guard
Main duty is to ensure the safety of our students within the confines of the school. Parents and
students are encouraged to respect any given instructions to facilitate carrying out his/her
assigned duties.

THE CURRICULUM
The school follows the Cayman Islands National Curriculum for the Kindergarten Division and
the Primary Division. The Primary Division has been following the Cayman adaptation of the
UK 2014 curriculum. The National Curriculum and the CCSLC curriculum are followed for
Years 7– 9. Years 10 – 12 follow the curriculum provided by the Caribbean Examination
Council. Subjects offered at each level are:

PRIMARY
Language Arts
This consists of the integration of Grammar, Creative Writing, Spelling, Comprehension,
Reading, Phonics and Handwriting/Penmanship.

Other Subjects
Bible, Mathematics, Science and Social Studies.

Specialized Subjects
These include Music, Spanish, Computer, Physical Education, Library Studies and Art.

SECONDARY
Years 7 -9
English Language, Literature, Mathematics, Music, Bible, Life Skills, Science, Spanish, French,
Technical Drawing, Social Studies, Computer Studies, Art and Physical Education.

Year 10
Bible, English Language, Mathematics, Music, Life Skills, Science, Spanish, Social Studies,
Information Technology, Business Studies, History, EDPM and Physical Education.

Years 11-12 Mandatory Subjects
Bible English A, Mathematics, EDPM and Physical Education.

Options
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In addition to the mandatory subjects listed above, students in Year 11 can choose subjects
from the following options:
English B, Integrated Science, Physics, Chemistry, Biology, Spanish, Social Studies, Information
Technology, Principles of Business, Office Administration, Principles of Accounts and Physical
Education.

PROCEDURE FOR ADMISSION
Entrance Examination
All new students from Years 2 through 10 are required to sit an entrance exam before being
admitted into both Divisions of the Academy. This exam will be given in Language/English
Mathematics and General Knowledge. The performance in the exam will determine if the student
is accepted, and at which grade level he/she will be placed.

Cayman Academy Year Six Students
Year Six students planning to enter Grade 7 do not have to sit the Entrance Exam. However,
these students should complete and turn in to the Secondary Division a Re-registration Form a
recent passport size photo and a medical report. Upon receipt of these forms, an acceptance
letter will be sent to each student. Failure to turn the forms in will mean that the student does not
plan to return for Grade 7, and a seat cannot be held for him/her. A late fee will be charged for
all forms turned in after the stated deadline.

Re-registration
Each student is required to complete a re-registration form and submit with the $25.00
registration fee. This form is sent out at the beginning of the third term of each school year. A
late fee will be charged for all forms turned in after the stated deadline. If a student fails to
complete this form, a space cannot be automatically reserved for him/her for the new school
year.
All students are required to register at the beginning of each term on the dates announced by the
school. In order to be considered registered; the student must make a deposit at the Business
Office prior to the commencement of the new term. The student will be given a Class Admission
Slip. It is at this point that a student is considered registered. This process is repeated at the
beginning of each term.

Class Admission Slip
Every student must present a Class Admission Slip to his class teacher on his/her first day of
class at the beginning of each term. Students who are on the monthly payment plan will be
required to present a Class Admission Slip on a monthly basis. Failure to present this Card may
mean the student may not be allowed to enter the class. A student receives a Class Admission
Slip when the appropriate funds have been made to the Business Off
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ATTENDANCE POLICY
School Hours
Times for the school day are as established by the Board of Governors. Students must be in their
homerooms for registration by 8:30 a.m. The school day is between the hours of:
8:30 a.m. to 3:10 p.m.
8:30 a m. to 12:10 p.m.

Monday to Thursday
Friday

Attendance at Class
Students must attend and participate in all classes and activities designated, including Bible, Life
Skills, morning assembly and Physical Education. Students are expected to be in school until the
last day of each term and to participate actively in all sessions including the annual
graduations/prize giving ceremonies.

Absence
All students are expected to attend school promptly and regularly. Daily records of students'
attendance are kept by class teachers, and excessive absences are brought to the attention of the
Vice Principal or Principal. Notice of absence shall be given in writing by a parent or guardian
to the teacher beforehand if possible, a phone call to the office or teacher or on return to school
to explain the child’s absence. The Vice Principal through the Director should be informed if a
student must be absent due to unexpected events, such as a death in the family, an accident or
hospitalization of the student. Once the child returns to school with a note or a call is received
explaining the absence, the student has one week in which to submit any missing pieces of work
that were due during the absent period. Failure to meet this deadline will result in a grade of “F”
for the assignments.
If a student has a notifiable communicable disease, we ask that the school’s office be informed
immediately and the student be kept at home for the duration. A medical certificate stating that
he or she is ready to return to school must be given to the school’s office.

Unexcused Absences
Unless proper arrangements are made with the class teacher or the Vice Principal, any excuse for
absence not covered in writing will be recorded as an unauthorized absence and will be treated as
UNEXCUSED. Tests and quizzes will not be made up when absences are unexcused. The Vice
Principal or Principal will also be notified of excessive unexcused absences and will follow up
on such cases where necessary.

Punctuality
It is important for students to be punctual to school each day, and when this is not so, it is cause
for concern for the administrators of each Division. All students are required to be present for the
morning and afternoon sessions for the designated times, otherwise they will be marked late.
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Students are considered late after 8:35 a.m. In the Kindergarten and Primary divisions, if a
student is late in arriving to school, he/she should be taken by the adult who brings the child to
school to the homeroom. The adult will provide the homeroom teacher with the reason for the
child being late. The teacher will document it and issue a late pass. If a student in the Secondary
Division arrives after 8:35 a.m. he/she is required to report directly to the class/homeroom
teacher. Secondary students arriving late to school without a signed note from a parent or
guardian receive one demerit. A student who is late will not be allowed into his/her
homeroom/classroom without a Late Pass.
If the child is late 3 times for the week, the teacher will set up a conference with the child's
parents/guardians and him/herself. If a child is consistently late, he/she will receive one
detention for every 3 additional times late. If a child receives 3 detentions for being late for the
term he/she will receive a one-day, in-house suspension. If these persist the child may receive an
out of school suspension.
In addition, if a child is late 5 or more times for the term he/she may not qualify for the Perfect
Attendance award given at the Awards Ceremony. Parents are requested to make every effort to
get children to school on time each day.

In The Event Of Bad Weather
If the Government of the Cayman Islands makes a decision to close all the schools, this will be
announced on Radio Cayman, the official government radio station. If it is a situation where we
are not closing, we will contact the Radio Station and an advisory will be issued on behalf of the
school.

ENTERING AND LEAVING THE SCHOOL PREMISES
During School Hours
When a student has to leave the school premises for any reason a request should be made before
hand and given to the class teacher or homeroom tutor. If this is for a medical reason, either a
doctor’s or dentist’s appointment, the appointment form will be sufficient. A Parent/Guardian
must make request and sign out at the office before taking the student off the compound. To
ensure the safety and security of your child, no student will be allowed to leave the compound,
under any circumstances, with any other person than a parent/Guardian, or unless permission is
given in writing and signed by the Parent. A phone call to the school will need to accompany the
written request.
The school strongly discourages school time appointments and urges you to confine these to after
school.
THE SCHOOL IS NOT OBLIGED TO SET WORK FOR STUDENTS WHO ARE
AWAY DURING SCHOOL TIME.

Before School Supervision
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A staff member is on duty from 7:30 a.m. every morning for the Uninterrupted Sustained Silent
Reading (USSR). Parents are asked to ensure that students do not arrive prior to this time as the
school cannot hold itself responsible for the safety of students left outside of the supervised time
frame. All students are to go directly to the auditorium on arrival before 8:15 a.m. Students who
need to have breakfast can go to the canteen for no more than 15 minutes. After this, they
must report to the auditorium. After 8:15 a.m. Primary School students will be collected by their
classroom teachers (or chaperoned by a prefect) and the High School students should report to
their homeroom.

After School Pick-Up
All students are required to leave the school premises by 4:00 p.m. Monday through Thursday
and by 1:00 p.m. on Friday. A staff member will be on duty no later than the designated times.
Any student on the premises after hours designated will be taken to after school care and parents
will be expected to pay by the hour or any part thereof for the supervision of their child.
No students should be playing on the field or around the school building during pick up time.
All students should be at the assigned waiting area. Students disregarding this rule will receive
demerits.
The Executive Committee of the Cayman Islands Conference of Seventh-day Adventists has
requested that no students from Cayman Academy wait at the Conference office or in the car
park area for pick-up. All students are to remain on the school compound for pick-up.
If your child/ren will be leaving the compound by foot at the end of the school day, please put
this in writing to the Principal. All of these measures are to protect and keep your child safe.

Drop-Off and Pick-Up
For the safety of your child and to accommodate free flow of traffic, parents are asked to follow
the guidelines of the security guard. Please do not block entrances and exits of the traffic way.

AFTER SCHOOL CARE
The school runs an afterschool care programme. Aftercare services are provided at a cost of
$25.00 per day, $50.00 per week or $160.00 per month. Students in after school care are to be
picked up on time unless special arrangements have been made. Additional fees will be charged
for late pick-up.

Hours:

3:30 p.m. – 5:30 p.m.
12:15 p.m. – 3:30 p.m.

Mondays to Thursdays
Friday

RECORDS AND GRADES
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Grade Reports
Grade reports are issued at the end of each term. At the end of each term grades are recorded for permanent
reference.

Grading System
Grading Scale

Letter Grade
A
B
C
D
F

90% - 100%
75% - 89%
60% - 74%
50% - 59%
0% - 49%

Achievement Level
Excellent
Good
Satisfactory
Unsatisfactory
Failing

Quality Points
4
3
2
1
0

Percentage Weight for Grades
Exam/Project
Class work
Home work
Attendance
Merit points

40%
35%
20%
3%
2%

Effort Grades (See Appendix for more information)
Effort grades range from 1 – 4
1 – Excellent
2 – Good
3 – Satisfactory
4 – Unsatisfactory

Honour Roll Criteria
• To attain the Principal’s Honor Roll, students must earn 90% (A) or higher for all academic
and conduct grades for the term.

• To attain the High Honor Roll, students must earn at least four A’s (90% or higher) in a term
with no grade lower than a B for academic and conduct grades.

• To attain the Honour Roll, students must receive an overall average of 90% and above for
the academic and conduct grades for the term. In addition, the student must have no grade
lower than 60% (C) in any of the subjects he or she is taking.

• To attain Good Academic Report, students must receive an overall average of 80% - 89%
(B) for the academic and conduct grades for the term. In addition, the student must have no
failing grade in any of the subjects he or she is taking.
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• Special recognition is given to these students at the school's Annual Awards Ceremony.
Transcripts
Each student who desires a transcript of his/her school work to be forwarded to another
institution will receive one transcript without charge. A fee of five dollars ($10.00) will be
required for each additional transcript. Transcripts are granted only if the student's account is upto-date. Two weeks' notice is required for a transcript request. An additional fee will be charged
for express requests.

Promotion to the Next Grade Level
A.

In order for a student to be promoted from one grade to the next, he/she must have an
overall cumulative average of at least 60% (C). Students must also achieve at least a 60%
(C) cumulative average in English and Math.
Students with a cumulative average between 50% – 59% will be allowed to move under
the condition that by the end of the first term they achieve a 60% (C) average. Failure to
accomplish this standard may result in the student being demoted.

B.

Students who do not make their overall year's average of 60% will have to repeat their
present grade, be placed on academic probation, and recommendations made for
additional academic assistance.

C.

Students who do not meet the promotion criteria after repeating a grade once may be
asked to withdraw from the Academy.

Perfect Attendance
A child is considered to have perfect attendance if he/she does not miss any day of school and
has less than 5 tardy slips for the term.

GRADUATION REQUIREMENTS
All students graduating from Cayman Academy must clear all financial accounts with the office.

Kindergarten
1. Complete all the class requirements

Primary
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1. Year 6 students graduate to the Secondary Division after they have completed the
required courses and have achieved an overall cumulative average of 60% (c) or above
and a cumulative average of 60% (C) or above in Language Arts and Math.
2. All outstanding fees cleared through the Business Office.
3. 90% attendance
4. Students qualify to graduate with honours if they have maintained a cumulative average
of 90% or higher. They must also have no cumulative subject grade lower than 60%.
Students who do not meet the requirements for graduation will have to repeat the sixth grade. A
graduation service is held to recognize students graduating from the Primary Division to the
Secondary Division.

Secondary
1. A student is eligible for graduation after he/she has completed the required classes and
has an overall cumulative average of 60% (C) or above and a cumulative average of 60%
(C) or above in English and Math.
2. In order to receive subject awards, students must therefore have an average of 60% or
more in order to be eligible for any such award.
3. Students must have achieved at least 90% attendance in Years 10 – 12.
4. Behaviour/Deportment
5. 15 hours of Community Service
A student qualifies to be the Valedictorian after he/she has completed Years eleven and twelve at
the Academy and has the highest cumulative average for the two (2) years. A student qualifies to
be Salutatorian after he/she has completed Years eleven and twelve at the Academy and has the
second highest cumulative average for the two (2) years.
Year 11 students who are successful in passing a minimum of five (5) CXC subjects with C and
above, inclusive of English Language and Mathematics, will be eligible to receive their high
school diploma. They will have the option of participating in the following year's graduation.
However, they will not be eligible for the Valedictorian's or Salutatorian's award.

Honour Students
Students who pass seven (7) or more CXC subjects will qualify as honour students and will be
recognized at the following year’s graduation. Students failing to meet the required standard of
the School will be exempted from participating and may make arrangements to collect their
diploma after the designated date.

COMMUNITY SERVICE
During Years 11 and 12 students are required to complete 15 hours of community service prior
to graduation. Students in Grades 7 - 10 are required to complete a minimum of five (5) hours
of community service per school year. All other students should complete a minimum of three
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(3) hours per year. This can be done at any organization approved by the school. A satisfactory
evaluation is to be received by the school and the appropriate card must be completed and
signed by the person/s receiving the service in order for student to receive credit. Extra
community service hours contribute to merit points.

EXAMINATIONS
Internal Assessment
Examinations are held at the end of the first and third terms. Students class work, home work,
projects, quizzes and tests will be assessed for a final grade for the second term. No exams are
administered at the end of the second term. Bi-monthly reports are prepared. Students should
receive a review sheet from each teacher to assist with the student's revision process. All graded
work should be returned to the students at this time. Any queries or discrepancies should be
reported to the grade/subject teacher as soon as possible.

External Examinations
Key Stage Exams/Standardised Tests
Presently, our students sit these exams at the end of Years 3, 6 and 9.

CXC Exams
Students sit the Caribbean Examination Council (CXC) examinations at the end of Year 12.
Capable students may be allowed to sit some subjects in Year 11 or the January sitting in Year
12 with teachers’ recommendation. Students sitting subjects prematurely will only be allowed
to sit only the following subjects: English, Mathematics, Physical Education and Spanish based
on an 80% average. Students who failed to obtain 60% or a C grade in any subject will not be
recommended for examination by the subject teacher. Students are also allowed to register as
private candidates to sit these examinations.

REPORT CARD SESSIONS
Report Cards will be issued after each examination/assessment period. The dates for the
collection of report cards are printed on the School Calendar, and reminders are always sent out
in advance. Reporting sessions are vital for parents and teachers to confer on the student's
academic progress. There is no reporting session at the end of the third term. Report cards are
sent home.
Parents' attendance is crucial. Therefore, we encourage all parents to attend. Only students who
have clearance from the Business Office will be eligible to receive report cards. School will
close at 1:00 p.m. on each reporting session day to accommodate teachers seeing all parents.
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MEDICINE POLICY
Students too ill to remain in class must request permission from their class teacher to report to
the office. A parent or guardian shall be contacted and the determination made whether the
student shall go home or return to class. Whenever possible, medication schedules should be
arranged so all medication is given at home
The school requires that all students bringing medicine to school have on file a parental
authorization and licensed health care provider prescription. Over the counter or sample
medications must be accompanied by orders from a physician or licensed health care provider or
parent. Cough drops will be treated as over-the-counter medication.
All medications must be brought to school by the parent or guardian. Students may not have
over the counter medications on their person at school. Possession of drugs of any kind can lead
to serious disciplinary action.
Medication must be delivered to school in the container in which it was purchased (dispensed).
The medication label must indicate the student’s name, name of medication, physician’s or
licensed health care provider’s name, dosage (amount), time and frequency.
If the medication requires equipment for administration (cup, spoon, dropper, nebulizer or
insulin pump), the parent is responsible for supplying the articles labelled with the student’s
name.
Inhaler Use - asthmatic students whose parent and physician or nurse provides their approval to
the school principal may carry a metered dose inhaler while in school. The school principal or
designee shall be provided a copy of the parent’s and physician’s approval.
Epinephrine Use - a student who has experienced or is at risk for life-threatening allergic
reactions may carry an epinephrine auto-injector and self-administer epinephrine by auto-injector
while in school, participating in school-sponsored activities, or in transit to or from school or
school-sponsored activities if the school has been provided with parental and physician
authorization.
Management of Life-Threatening Health Conditions - a student may be permitted to selfadminister medication for potentially life-threatening illnesses such as diabetes, allergies,
asthma, cystic fibrosis and others. Written authorization is needed from the student’s physician
certifying that the student has the life threatening illness, and that they are capable of and have
been instructed in the proper administration of the required medicine and/or procedure. Also the
parent/guardian must sign a written authorization for their permission. This authorization also
includes a statement that the school district shall incur no liability as a result of any injury arising
from the self-administration. The permission is effective for the school year and will be reviewed
annually. Please note that permission may be revoked if there is reason to believe that the lifesustaining medication, treatment, equipment or supplies are being used inappropriately.
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When medication is discontinued or the end of the school year arrives, medication not taken
home by the parent shall be destroyed.
School Health Services Program conducts health screening activities at various times during a
student’s school experience. Health screenings include the following activities: vision screening,
hearing screening, measurement of height and weight, dental screenings and screening for
hypertension - high blood pressure. Parents or guardians must inform the school in writing if
they do not wish their student to participate in any portion of this program.
Students with symptoms indicating the possible presence of a communicable or infectious
disease shall be isolated from other students. The parent or guardian shall be contacted in order
to take the student home. The student shall be readmitted with a written statement from a
licensed physician or licensed health care provider and/or when in the principal’s or designee’s
judgment the student meets the criteria for readmission.

PARENT-SCHOOL RELATIONSHIP
Since the success of the school depends upon the fullest cooperation among parents, students,
and the school, we urge all parents to:
1.
2.
3.

Attend the monthly Parent-Teachers' Association meetings.
Check their child's written work regularly.
Read the Student Handbook and assist their child in upholding the rules of the school
especially the following:
(a) be punctual and regular in class attendance.
(b) wear the uniform of the school on every school day.
(c) respect authority.

4.
5.

Notify an administrator about all complaints concerning the school and withhold
judgment until a proper investigation has been made.
Inform the school of any health concerns pertaining to your child

DISCIPLINE
Philosophy of Discipline
Seventh-day Adventists believe that while Satan is the originator of strife and confusion, God is
the author of law and order. Therefore, everything Christian educators do "must be done
decently and in order." (l Cor.14:40). This orderliness is obtained and maintained by Christian
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discipline which is both preventive and redemptive. Accordingly, Christian educators who
represent God must seek to train and nurture children and the youth to develop positive images
of themselves and become self-controlled, constructive members of society.

Physical restraint
Staff may, in dealing with disruptive students, use reasonable and appropriate physical
intervention as necessary for the following purposes:
• To restrain a student from an act of wrong doing
•

To quell a disturbance threatening physical injury to others

•

To obtain possession of weapons or other dangerous objects upon a student or within the
control of a student

•

For the purpose of self defense

•

For the protection of persons or property

•

For the preservation of order

Guidelines for Administering Discipline
Before discipline is administered, a careful assessment of the circumstances of each case and a
review of the following factors will be taken into account:
•
•
•
•
•

Seriousness of the offense
Student's age
Frequency of the misconduct
Student's attitude
Potential effect of the misconduct on the school environment

The School has the authority to administer discipline whenever the interest of the School is
involved, on or off school property in conjunction with class or school-sponsored activities. The
scope of this authority applies:
(a)

During the regular school day, regardless of time.

(b)

While the student is participating in any activity on school grounds

(c)

While the student is participating in any school-related activity off compound, such as
school games, sports events, etc.

(d)

During lunch time (whether on or off school compound)

(e)

While the student is in attendance at any school-related activity regardless of time or
location.

(f)

During after-school hours, as long as the school's uniform is worn.
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Students are expected to respect those in authority whether inside the classroom, on the
compound, or at school-sponsored activities. Students failing to follow directives from any staff
member or administrator will be subject to disciplinary action.

Positive Reinforcement
Cayman Academy recognizes the importance of positive reinforcement in strengthening and
maintaining good discipline. As a result of this, much attention is given to positive and
preventive measures to guide students in developing their minds and characters for constructive
citizenship in this world and in the world to come. Just as students are expected to accept the
consequences of their negative behaviour, they will also be rewarded for consistent good
behaviour. The following are some positive ways students who have performed in an acceptable
manner will be recognized:
1.
2.
3.
4.
5.
6.
7.

Positive notes of commendation.
Verbal praise.
Special privileges.
Notes of commendation to parents.
Public recognition.
Approval stickers.
Tokens of appreciation (these may be redeemable)

The Parents’ Role
Parents are expected to train their children to assume the following responsibilities:
1.
Accept responsibility for their behavior instead of denying behavior.
2.
Use problem-solving skills to resolve conflicts.
3.
Report violation of school rules to the Teacher or Vice Principal.
4.
Maintain appropriate dress and hygiene.
5.
Treat each other with courtesy and respect.
6.
Be respectful of all school personnel.
7.
Respect the rights and property of others.
8.
Avoid the use of threats or intimidation against others.
9.
Avoid engaging in unlawful or immoral activities.
10.
Maintain high academic standards.
Parents are expected to report any altercations between their child and any other child.
Parents should not confront another student in situations like these, as this will be dealt
with seriously by the Administration.

The Teachers’ Role
Teachers can be expected to assume the following responsibilities:
1.
2.
3.
4.
5.

Accept the teaching of positive behavior as important as the teaching of academic
subjects.
Expect support for discipline from parents.
Respond to students in a caring and respectful manner.
Display impartial behavior to all students.
Enforce the rules and regulations firmly, consistently and promptly.
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6.
7.
8.
9.
10.

Ensure that consequences for breaking rules and regulations have a positive learning
orientation.
Use rewards for good behavior as well as punishment for negative behavior.
Demonstrate fair play by avoiding public embarrassment of students.
Accept responsibility for maintaining discipline in the school and on school grounds.
Be adequately trained in acceptable disciplinary procedures.

This list is by no means exhaustive and certainly includes any and all behavior not consistent
with Seventh-day Adventist beliefs and general overall good behavior. The School Board of the
Cayman Islands Conference of Seventh-day Adventists reserves the right to make, interpret
and enforce its school rules.

UNACCEPTABLE PRACTICES
There are certain practices which are unacceptable at Cayman Academy. Therefore, a student is
liable to be suspended indefinitely if he/she is known to engage in any one or more of the
following:
1.

Defiance of the authority of any staff member. This includes refusal to carry out a
teacher's/staff member's instructions, refusal to accept discipline from teachers and
disrespect for a teacher. Please note this warrants an automatic suspension.

2.

Fighting. Please note this warrants an automatic suspension.

3.

Throwing objects (stones, bottles, cans, etc.) at other students, hitting, and or biting other
students.

4.

Making verbal or written threats of bodily harm to students or members of staff.

5.

Persistent involvement in fights, continuous outbursts of anger, continuous verbal
disruption of school activities, bringing other students on campus for the purpose of
creating trouble, and/or engaging in activities which suggest involvement in a gang.

6.

Possessing dangerous weapons such as knives, guns (toy or real), screwdrivers, box
cutters, cutlasses, clubs, sling shots, or any other instrument that can be considered a
weapon.

7.

Possessing, having the knowledge of, using, distributing or intending to distribute illegal
drugs or drug paraphernalia in any form.

8.

Possessing, having the knowledge of, using, distributing or intending to distribute alcohol
in any form.

9.

Possessing, using or having tobacco or tobacco-like substances, home-made cigarettes,
rolling papers, pipes, cigarettes/cigars, matches, or lighters in his/her possession.
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10.

Forging, or having someone forge, parent's signature on any note intended for the office
or any staff member.

11.

Using profane language (cursing), indulging in suggestive or unacceptable conduct,
possessing or displaying obscene literature, pictures, drawings, articles, etc.

12.

Deliberate deception regarding violation of school rules, cheating in examinations or
class. Cheating in examinations or class work will result in a zero for the assigned piece
of work or exam.

13.

Stealing in any form.

14.

Leaving campus without written permission and entering or leaving school buildings by
means other than regular entrances or exits.

15.

Meeting persons of the opposite sex in any deliberately clandestine manner or place.

16.

Vandalism which includes writing on or defacing walls and any school furniture, or
destruction of property belonging to teachers or students.

17.

Sexual harassment/assault of any staff member or student.

18.

Gambling or betting.

19.

Becoming pregnant or causing a pregnancy.

20.

Arson and possessing any flammable material which may start a fire.

21.

Possessing, having the knowledge of, or involvement with the setting off of fire crackers,
stink bombs, or any device which can create havoc in or out of the classroom.

22.

Indulging in suggestive or unacceptable conduct with members of the opposite or same
sex.

23.

Repeated interference with the school's ability to provide educational opportunities to
other students.

24.
25.

Disseminating atheistic ideas or undermining the Christian ideals of the school.
Wearing of Tattoos.

Confiscation
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The following items should not be brought or used on campus without the school's permission,
and if they are found, they will be confiscated until the last day of the term. At that time, the
student can pay a fee to have the item returned. Any items left at the end of the term will be
auctioned off and the funds raised will be used to purchase classroom supplies.
1.
Beepers, pagers, cell phones and/or paraphernalia (toy or real)
2.
Hats or shades
3.
Radios, CD players, CDs, cassette players, cameras, video games, game boys, game
cartridges, other electronic or computerized hand-held games, and table games such as
dominoes or card games. Please note any accessories to the above named will also be
confiscated.
4.
Jewelry worn on campus or while uniform is worn.
A fee of $40.00 is to paid to recover all confiscated items.

When Serious Violations Occur
If a student participates in any unacceptable practices, he/she will be referred to the Dean of
Discipline. Using the Student Handbook as a guide, the Dean of Discipline may choose to deal
with the matter himself/herself, or refer the case to the Disciplinary Committee of which he/she
is the chairperson. The Committee will review the facts involved then make a recommendation
regarding the punishment to be meted out. It is the duty of the Vice Principal to inform parents of the
student's misbehavior and communicate any recommendations made by the School.

If criminality is involved or uncontrollable situations arise, the proper law enforcement agency
may be notified.
When all methods for modifying behavior have been employed and the student continues with
his/her disruptive behavior, the case may be referred to the School Board. After reviewing the
facts involved, the Board may recommend that the student withdraw from the Academy in an
effort to ensure the safety and moral integrity of the School.
To ensure the safety and protection of the School family, the School reserves the right to
search students, their possessions or their lockers.
If a student is not benefiting from the program offered by the School, the School reserves
the right to ask the student to withdraw.

Detention
Students can be given a detention slip by a classroom teacher or an administrator from either the
Elementary or Secondary division. A detention notice indicates that the student has to remain
after school for 45 minutes on the detention day. The notice will be given at least one day in
advance and should be taken home for the parents to sign and return. The homeroom teacher will
contact the parents as a follow up whenever detentions are given.
An accumulation of demerits in one term lead to a detention. Even though a student may accumulate
demerits before getting a detention, there are situations when a student can be given an automatic
detention without first receiving demerits or warnings.

39

Please note the following points concerning detention:
A.
B.
C.
D.
E.

Detention day is Wednesday of each week, excluding exam week.
Detention will last for 45 minutes starting at 3:15 p.m. The student will be free to leave
at 4:00 p.m.
If students arrive late to detention, they will remain behind after the others have been
dismissed for the amount of time they were late.
Parents are notified when a detention has to be served.
If a student fails to report to detention he/she will be reported to the Disciplinary
Committee and violations may lead to suspensions.

If a student persists in getting detentions, this will lead to an off-campus suspension. A chart
outlining the consequences for breaking the rules is as follows:
3 demerits

=

1 detention

6 demerits

=

2 detentions

At this point, the student will be referred to the Disciplinary Committee and placed "On Special
Report" for the week to monitor the student's behavior. While "On Special Report", the student
will report to the Vice Principal to collect his report sheet at the beginning of each day. He/She
will take this sheet to each teacher he has that day. The teacher will indicate on the sheet at the
end of the class period whether the student's behavior was satisfactory or not. At the end of the
day, the student must report to Vice Principal for a brief conference. At the end of the week, the
Vice Principal will report to the Disciplinary Committee and they will decide if further
disciplinary actions need to be taken.
Further consequences are outlined as follows:
8 demerits

=

parents notified that suspension is the next step

9 demerits

=

3 detentions

= 1 day in-school suspension

12 demerits

=

4 detentions

= 3 days in-school suspension

15 demerits

=

5 detentions

= 1 week out-of-school suspension

Automatic detentions will also be counted in number of detentions leading to in-school or
out-of-school suspensions.
Parents will be informed of consistent misbehavior before suspension takes place. However,
once a student has been suspended, he/she will not be allowed to return to school unless a
conference takes place with the parent, student, Vice Principal and Principal. Parents will be
expected to make this a priority and must arrange to come in as soon as possible. The student and
parent will be asked to sign a form pledging their support to follow the school rules or risk being
asked to withdraw from the Academy.

40

Demerits and detentions are recorded on a term's basis. The accounting process begins
again the next term. However, suspensions are recorded on the student's permanent record
in the office.
IF A STUDENT RECEIVES TWO (2) ONE-WEEK SUSPENSIONS DURING THE SAME
SCHOOL YEAR. THE STUDENT WILL BE DEMONSTRATING THAT HEISHE IS NOT
PREPARED TO ADHERE TO THE SCHOOL POLICIES. IN THAT CASE, THE STUDENT
MAY BE ASKED TO WITHDRAW FROM THE ACADEMY. (See discipline policy for more
details)

DISCIPLINE POLICY
We at Cayman Academy are partners in lifelong learning, dedicated to challenging and
empowering individuals to pursue the future, by experiencing and celebrating success.
CAYMAN ACADEMY IS A PLACE WHERE STUDENTS, STAFF, PARENTS, AND
THE COMMUNITY ARE COMMITTED TO:
•
•
•
•
•
•

A safe, caring, and stimulating environment where high standards of achievement
are encouraged
Meeting the academic, physical, and emotional needs of students
A strong discipline policy which encourages accountability for actions
Providing a program of academics and complementary courses that meet the
challenges of a rapidly changing future
Enhancing the development of responsible citizens
Promoting individual wellness.

Fundamental Standards
Student behaviour must be above reproach at all times. Practices that are contrary to church
standards, government laws, insurance regulations, and /or the common ethical code of right
living are not acceptable. The first offense on the following points makes a student liable to
serious discipline, immediate suspension, or expulsion from the school programme:
1. Bringing any dangerous weapon - firearms, guns knives, firecrackers, matches, lighters or
any other items that may pose a threat.
2. Using narcotics, alcoholic beverages, non prescription drugs or tobacco in any form or
having any of these items in one’s possession.
3. Gambling, betting, possession of playing cards for the purpose of betting or gambling or
other gambling devices.
4. Any criminal action (vandalism, theft, illegal entry, etc.);
5. Gross defiance, threats to others, or insubordination by any pupil toward any teacher or
staff member, or toward school regulations.

41

6. Possession or display of obscene material; vulgar, indecent or suggestive behaviour and
actions; use of profanity; or improper association between members of the opposite sex.
7. Stealing, lying, cheating, fighting, taunting, assaulting, humiliating or degrading.
8. Advocating activities and entertainment that are not in harmony with Biblical principles,
such as certain TV programmes, movies or music, games and graphics.

School Rules
These rules will help us all achieve the school's welfare aims:
1.
2.
3.
4.
5.

Show courtesy and respect for all others and the institution
Allow students to learn and teachers to teach
Care for the environment in which we study and work
Protect and care for your body
Walk safely and quietly while in classrooms and on corridors

Cayman Academy seeks to provide a safe and equal learning opportunity for each of its students,
regardless of race, color, religion, sex, age, national or ethnic origin, gender, or social and family
background. The school must be free from disruption that would interfere with the teachers’ right
to teach and the students’ right to learn. Therefore, the school has established the following
Code of Conduct that students must follow, and schools must enforce uniformly. In addition, the
school has developed a comprehensive discipline policy and will not tolerate behavior that
disrupts or interferes with the education of other students.
Students are responsible for understanding and adhering to this Code of Conduct and the
discipline policy of the school.
Parents are responsible for helping students understand and abide by these policies and for
recognizing that unacceptable behavior shall be subject to disciplinary action.
School personnel are responsible for being aware of the specifics of the code and to apply
them appropriately. The school is responsible for conveying information regarding school
policies and procedures to students and parents.

Code of Conduct
1. Children are expected to be honest, loyal and supportive of each other.
2. Bad language is not accepted.
3. Aggressive behaviour and fighting are not acceptable.
4. Eating and/or drinking are not permitted while travelling on buses for school trips or
when on public transport or while in the classroom.
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5. Children are not permitted to leave the school grounds or to go into out-of-bound areas
without the permission of a teacher.
6. Children are required to walk inside buildings and under the covered areas.
7. Children are not permitted to climb except over soft-fall material, and are not allowed to
use skates, roller blades or skate boards at school.
8. Possession of toy guns, knives or other lethal weapons, questionable literature, playing
cards, fireworks, matches, radios, cell phones, PSP's, CD and cassette players and other
electronic games or devices and the accessories to the above listed, is forbidden at school.
The chewing of gum is likewise prohibited.
9. No trading of goods by any student except by permission.
10. If a child damages property because he plays in a forbidden area or manner, he/she
accepts responsibility for the damage.
11. It is recommended children don't bring valuables, such as expensive toys, to school.
Property brought to school is at the owner's risk.
12. Cell phones are not allowed on the school compound. All cell phones found will be
confiscated until the end of the term and will only be released to a parent.

General Disciplinary Procedures
Each teacher has general class rules that the student must obey and deal with routine classroom
discipline. Failure to do so will result in punishment as outlined in the teacher's Classroom
Discipline Plan or the school’s Discipline Policy. Disciplinary measures set out by the Discipline
Committee and any other measure seen reasonable by the teacher will be administered to
students who break rules or interfere with the learning privileges of other students. The
Discipline committee will refer matters to the Principal as necessary. The steps below will be
followed if misbehavior persists:
•
•
•
•
•
•
•
•
•
•

Verbal Praise
Handshake
Posting good work on bulletin board
Call to parents
Tokens
Stickers
Pencils/pens, etc.
Treats
Parties
Awards
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Consequences for Inappropriate Behaviour
If a student has difficulty recognizing his or her responsibilities in relation to the expectations we
have set out, an adult in charge will intervene and respond with an appropriate action. These
actions may include:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Restriction of privileges and activities
Counselling session with student
Behavioural Report forms
Special Report
Lunch or after school detention
Temporary isolation from the group/class
Parent-student conference with school personnel
Replacement/repair of damage property
Parent contact
Parent shadowing
Peer mediation/conflict resolution
Student self improvement contracts
In-school suspension
Out-of-school suspension (up to ten days)
Expulsion
Class exclusion
Cayman Academy community service
Extra classroom work
Verbal reprimand
Letter of apology
Research project
Apologize to others as necessary
Write an essay on a topic dealing with misbehavior
Pick up trash in the yard
Write an essay outlining the reasons for misbehavior

As might be expected, the more serious the misbehaviour, the more severe the consequence.
Refer to the fundamental standards above for a list that are considered "major" acts of
misconduct and will be dealt with by exclusion, suspension, expulsion, or other measures.

LEVELS OF INFRACTION
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LEVEL ONE
The following acts are considered unacceptable and will warrant the issuing of Verbal warning –
Written warning – Detention (After a thorough investigation of the offense or action, the school
reserves the right to move to a higher level consequence for repeated offenses or when actions
warrant.)
1)
2)
3)
4)
5)
6)

Dress code violations. (Call Parents to bring appropriate school uniform or collected by
parent and return when in appropriate uniform.)
Out of class without a pass
Eating food outside lunchroom
Chewing gum
Failure to deliver and/or return communication with parents
Assignment notebook not with student

LEVEL TWO
The following acts are considered unacceptable and will warrant the issuing of detention,
conference with parents, letters of warning, up to suspension. (After a thorough investigation of
the offense or action, the school reserves the right to move to a higher level consequence for
repeated offenses or when actions warrant.)
1)
2)
3)
4)
5)
6)
7)
8)
9)

Vulgarity/Profanity in any form
Disruptive behaviour on school grounds, (classroom/corridors/bathrooms/playground/
lunchroom, etc.)
Failure to attend detention session
Leaving school/class without permission.
Incomplete/unacceptable/missing homework
Going in off limit areas
Tardiness to school/classes (Consequences as outlined previously). Further actions may
be taken if necessary)
Cheating/lying
Plagiarism and cheating (Receive a zero for assignment and could receive a suspension
up to ten days. Work cheated on will not be allowed to make up. A phone during a test
is considered cheating.)

LEVEL THREE
Behaviour listed in the level three categories will warrant the following disciplinary actions:
First Offense: Immediate suspension
Second Offense: A second suspension.
Third Offense: Expulsion.
Please note the above is issued after a thorough investigation.
2)

Insubordination towards school personnel
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3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)
15)
16)
17)
18)

Stealing
Fighting/Unsafe behaviour
Damaging/Defacing property. (Damages are to be paid for by the parents/ward).
Vandalism
Forgery of parent signature(s)
Harassment/Threatening behaviour toward other students or school personnel
Violation of personal property
Inappropriate physical contact with same or opposite sex
Bullying
Physical/verbal abuse to other students
Computer/internet misuse
Defiance, disrespect or profanity directed at school board employees, agents or students.
Falsely reporting incidents of bullying/harassment (sexual or otherwise).
Clique related activities
Pattern of continuous disobedient/disruptive behaviour
Sexual misconduct

LEVEL FOUR
The following acts are considered unacceptable and will warrant contacting police and the
issuing of immediate expulsion
1)
2)
3)
4)
5)
6)
7)
8)
9)
10
11)
12)
13
14)

Weapons/Firearms
Tobacco/Alcohol/Substance Abuse
Truancy
The willful failure/refusal to follow any of the school rules
Sexual harassment or inappropriate sexual behaviour
Damage to property
Physical/verbal assault to teachers
Breaking and entering
Major disruption to a school function
Misrepresentation of facts resulting in public slander toward school board employee or
school
Robbery
Threats/intimidation
Use of a non weapon as a weapon
Willfully and knowingly attempting to do bodily harm to a school board employee, agent
or student.

CONSECQUENCES FOR BREAKING SCHOOL RULES

K1 – Year 1
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Consequences for failure to adhere to school rules:
1)
2)
3)
4)
5)
6)
7)
8)

1st infraction: Verbal warning.
2nd infraction: Play time denied/ Students behaviour report form.
3rd infraction: Play time denied/ Pastoral discipline report/ Parent contacted.
4th infraction: Play time denied/Conference with parents, teacher, other school personnel
involved.
5th infraction: Play time denied/Letter from Principal – warning of impending 1-day inschool suspension/Letter of apology.
6th infraction: Conference held with Principal/ School Disciplinary Committee/1-day inschool suspension.
7th infraction: Meeting with School Board/Letter from Principal – days out-of school
Suspension (as determined by School Board/Principal)/Community Service/Research
Project.
8th infraction: May result in Student Expulsion.

(After a thorough investigation of the offense or action, the school reserves the right to skip
any level of consequence for repeated offenses or severity of the offence.)
The Director gets involved when initial measures prove unsuccessful or when the teacher
determines the need for additional support.
Inappropriate computer/Internet use: There is no warning issued. The first offense will
result in loss of technology and Internet privileges for the balance of the school year.

ATHLETICS
These detentions will be applied to students who persistently break school rules.
First Detention:
Second Detention:
Third Detention:

Athletes receive warning regarding loss of playing time.
Athletes will miss the next scheduled game. Athletes must sit on the
bench with the team, but are ineligible to play. They are expected to attend
practices prior to missing the game.
Expelled from the team.

These detentions will be applied to students who persistently break school rules.
First Detention:
Second Detention:

Students receive a warning regarding loss of participation.
Students will not participate in the activity. Student Council officers may
be asked to resign their position.

MERIT AND DEMERIT SYSTEM
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EARNED MERIT POINTS (earned on individual basis)
Participation in extracurricular activities
up to 5
• attendance at practices/rehearsals
up to 5
• attendance at games/performances
up to 8
Outstanding Community Service Participation
10
Honour Roll Recognition
First Honours (All A’s)
30
Second Honours (A’s and B’s)
20
Third Honours (90% average)
15
Others Honours
10
Personal Attendance at Sporting/Cultural Event exhibiting pride and support
3
Parental Attendance at School Functions
• Home and School Association Meetings/Events
5
• Report Card Conference
3
• Evening Events
3
• Back to school night
3
Participation in fund raising activities
5
Attending school events
3
Completion of all homework for the week
7
Completion of all class work for the week
5
General deportment for the week
5
Following canteen rules for the week
3
Following classroom rules for the week
3
Appropriate school uniform for the week
3
Punctuality to school/classes for the month
10
Assisting the teacher/other school staff for the week
3
Willingness to assist other students for the week
3
Class monitors/prefects/student council members performing duties for the week
4
Any teachers, administrators, or support personnel may assign merits beyond those listed
above. These adults have the latitude to give merits based on five important character
traits: honesty, integrity, excellence, responsibility and respect. For example, a teacher can
and should award merits to a student who shows honesty and integrity by turning in a lost
wallet, or award a student who shows responsibility by turning in all of their homework for
a given month. Each good deed can earn one to three merit points - the value of the merit
depends on the deed.

ACCUMULATED DEMERIT POINTS
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Only after the teacher has attempted to correct the student’s behaviour, and after sufficient
warning the following may be put into action.
Students can receive one demerit point for any of the following behaviour:
•
•
•
•
•
•
•
•
•
•
•
•
•
•

being 5-10 minutes late to class (without a note from the appropriate teacher or parent).
consistent inattention in class or in a year assembly
failure to complete work set in class
failure to complete homework by the due date
unsatisfactory uniform (shirt, shoes, socks)
use of offensive language
littering (other than food – see two demerit points list below)
eating food in the classrooms
spitting in the playground from upstairs
consistently not bringing material or gear to class
pushing in lines
running in corridors
swinging on chairs in classroom.
Pulling another child’s chair from under him/her causing a fall or injury

Students can receive two demerit points for the following behaviour:
•
•
•
•
•
•
•
•
•
•

being more than 10 minutes late for class (without a note from the responsible teacher)
being uncooperative in class or in the playground; being argumentative with a teacher
failure to attend a tutor group meeting, Choir practice, Year assembly, House meeting
unsatisfactory behaviour in chapel
throwing food
failure to complete homework within 24 hours of the due date
graffiti on chairs, desks or defacing any school property or other students’ property
leaving school or a class without permission
being out of bounds without permission
failure to attend any required school function

The following actions will be considered more serious and demerit points or other consequences
will be assessed by the Principal/Teacher/Disciplinary Committee in consultation. The
maximum number of demerits for any offence is FIVE (5).
•
•
•
•
•
•
•
•
•

smoking
physical assault/fighting/expletives
harassment
use of/and or possession alcohol, drugs, etc
misconduct on public transport
stealing/lying/cheating
driving to school without appropriate authority
breach of student Internet contract
truancy
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•
•
•
•

abuse of a teacher
bullying
failure to attend detentions by the due time
vandalism

This is not an exhaustive list of reasons for which students may receive a demerit. Demerits are a part of
the regular discipline program at the school.

When a student earns three merits this may cancel out one demerit. Merits do not cancel out
automatic detentions. Automatic detentions are given for infractions that are considered, very
serious and are given preference in terms of when a student is expected to serve them.
Demerits may accumulate but automatic detentions are served on the nearest detention date to when the
infraction occurred.

All demerits and merits are cancelled at the end of each term, and the student begins a fresh. All
merits remaining are credited to the student's house.

The school reserves the right to deal with any student who accumulates an excessive
amount of demerit points in any given period. The consequence could reach the level of
suspension or expulsion.

CONFLICT RESOLUTION
1.
2.
3.

We encourage conflicts to be worked out between the offender and the offended.
If this does not prove to be successful, the offended should share the complaint with the
teacher or Vice Principal.
If this still does not prove to be successful, the offended should share the complaint with
the Discipline Committee.

Gossip only hurts. Students, parents, and teachers deserve to be talked to individually first,
should a problem arise. Conflicts must be resolved between parents, staff, and students in order
for all to maintain successful Christian relationships.

UNIFORM AND DRESS CODE
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All students are required to wear the proper uniform every school day.
Kindergarten Division
Girls:
Boys:

Yellow Polo, Hunter Plaid Jumper, ivory socks just below the knee and black
shoes (No shoes with white or coloured stripes or markings).
Yellow Polo, Long Khakis with loops for belt, black belt, black or white socks
three inches above the ankle and black shoes (No shoes with white or coloured
stripes or markings)

Primary Division
Girls:
Years 1 – 4

Yellow Peter Pan blouses and Hunter Plaid Jumpers, ivory socks just below the knee and
black shoes (No shoes with white or coloured stripes or markings)

Years 5 - 6:

Hunter Plaid A-line skirt and Yellow Peter Pan Blouses, ivory socks just below
the knee and black shoes (No shoes with white or coloured stripes or
markings).

Boys:

Yellow, short sleeve oxford shirts and Long khakis with loops for belt, black belt, black

or white socks three inches above the ankle and black shoes (No shoes with white
coloured stripes or markings).

Secondary Division
Girls:

Light Blue Peter Pan Blouses & Hunter Plaid Knife Pleat skirts, ivory socks just below

the knee or white socks three inches above the top of the shoes and black shoes
(No shoes with white or coloured stripes or markings).
Boys:

Light blue Short sleeve oxford & Long Khakis with loops for the belt, black belt, black

or white socks three inches above the ankle and black shoes (No shoes with white
or coloured stripes or markings).
Lower & upper 6: Girls wear white blouse with hunter plaid straight skirt, tie, ivory socks just
below the knee or white socks three inches above the top of the shoes and
black shoes (No shoes with white or coloured stripes or markings).

Clubs/Extra Curricular Activities
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Clubs are available throughout the year to all children. Most clubs run after school whilst some
clubs happen during lunch hour. The clubs are hosted by teachers and are very popular with the
children.
Clubs vary from term to term and may include the following: pathfinder, colporter, medical
missionary, art and craft clubs, choir, chess, computer, drama, literacy boost, netball, newspaper,
book, cricket, basketball, football, school band, sports, board games, homework club and
computer. All clubs are free!
The children participate in many inter-school sporting activities and regularly perform musical
items at a variety of venues throughout the island.
There are opportunities to learn a musical instrument with specialist music teachers. This incurs
an additional fee.
Our children use their talents out in the community and participate in island–wide competitions
(in essay writing, art, spelling bees) and sporting events, as well as the annual National
Children’s Festival of the Arts, earning many of the highest awards.

As you can see there really is something for everyone!

Further Guidelines:
•

All students should use only hunter green sweater/cardigan for cooler days.

•

Pants are to fit at the natural waistline and a low crotch should not be worn. (No labels/tags, extra
pockets or loops)

•

Solid black shoes (No white or coloured stripes. Both upper and lower parts of shoes should
be black).

•

Only Peter Pan collars for girls in Primary and Secondary.

•

Appropriate footwear should be worn on all occasions, and all footwear is to have the heel
covered.

•

Overly baggy or tight-fitting clothing should not be worn.

•

Frayed or ragged clothing should not be worn.

•

Undershirts should be white only with no writing on them.

•

Low haircuts (No higher than 1 inch). No faded haircuts.

•

Boys’ hair is not to be braided or plait.
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•

No socks with lace, writing or markings.

•

Appropriate hairstyles with dark green, navy blue, yellow and black.

No hair colour or

highlights.
•

Braid length should be no more than 10 inches from the nape of the neck.

•

Black beads can be worn.

•

No acrylic nails or tips. No fingernail polish. Students will pay to remove polish.

•

Cosmetics that attract attention or give an artificial look should not be worn.

•

Jewellery should not be worn.

•

Gang-related attire should not be worn, including chains of any kind.

•

School shirt is required for all field trips.

•

Shirts/blouses should be worn tucked in pants or skirts at all times- before, during, and after
school. Failure to do so will result in a demerit being given.

•

Both boys and girls should wear a tie.

We have special occasion attire that includes: Official Girl and Boy Jacket, School Tie, Evergreen
Vest, Long Sleeve Yellow or Light Blue oxford for boys, Frilled Light Blue Peter Pan for girls.

P.E. Uniforms
P. E. uniforms must be worn during assigned Physical Education classes. These can be purchased
from the School's Office. The uniform consists of black shorts and their house jersey, appropriate
sneakers, white or black socks.

Kindergarten and Primary
All students should come to school dressed in uniform on P. E. days.

Secondary
Years 7 – 12 bring P.E. uniform in a bag to change at the appropriate time.
The Academy reserves the right to determine its uniform. Students who fail to comply with
uniform regulations will be sent home until the infraction is corrected.

OTHER IMPORTANT REGULATIONS
Care of School Property
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Students are encouraged to take pride in caring for the school's property. If through carelessness
or deliberate acts, a student damages a desk, chair, or any school property, he/she will be charged
a fee to cover damages.

Personal Injury
If through carelessness or deliberate acts, a student damages the person or property of another,
he/she will be responsible for ALL financial obligations (including medical bills) incurred as a
result of his/her actions.

Lost and Found
The Academy will not be responsible for loss of money or other valuables. Should it become
necessary for such items to be brought on campus, students are encouraged to leave them at the
Office until the end of the day.

Use of School Telephone
The school's telephones are for business use only. Students will be allowed to make phone calls
for emergencies only.

Students Receiving Telephone Calls
Students will not be called from their classes during the day to take telephone calls. Messages
will be taken and delivered for students ONLY IN CASES OF ABSOLUTE
EMERGENCIES!

Cell Phone Policy
Students are not allowed to have cell phones on campus. If they are found and confiscated, they
are held until the end of the term and a fee of $50.00 is required to get them back.

TRANSPORTATION
Bicycles
Students who may come to school on bicycles are asked not to ride their bicycles on the
playground or around the school building. Any student who is seen riding his/her bicycle
improperly, endangering the welfare of other children, or otherwise making a nuisance with the
bicycle, will be asked to leave it at home.

Cars (Secondary Division)
Students wishing to drive vehicles to school must apply for permission to do so from the
Principal of the school. The following documents are needed before approval is granted:
(1) a letter of request from the student's parents/guardians
(2) a valid driver's license
(3) a copy of the insurance papers stating that the student is covered by the insurance semiannually or annually.
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Upon receiving permission from the Principal, the student must understand that the
administration reserves the right to state where the vehicle should be parked, that students
should not sit in the parked car during school hours, take other student in the vehicle, and that
the student will not be allowed to leave the compound until school is dismissed in the afternoon.

INTER-HOUSE COMPETITIONS
Through the House System, Cayman Academy seeks to help students learn to compete fairly and
justly. The House System is a motivating tool and individuals may earn points for their Houses
by achieving excellence in academics, citizenship, and cultural activities. House points may also
be deducted for infringement of rules,
Each student is assigned to a House upon admission. There are three Houses identified by the
following colours:
Red
Blue
Yellow

Jaguar
Puma
Tiger

STUDENT LEADERSHIP
Criteria for Officers
Students wishing to run for any office in a should meet the following criteria:
(1)
(2)
(3)

Be approved by the Administration
Have a minimum average of 60% (C); Students applying for President or Vice President
must have a minimum average of 65%.
Should not hold more than two (2) offices in any leadership position

Student Council
The student Council is comprised of two students from each Year group from Years 1 – 12. One
student is elected by the students of the class with their homeroom teacher’s guidance and the
other is recommended by the teacher. It consists of executive members elected by the student
body each fall following an election campaign. The executive members are assisted by two or
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more faculty sponsors. All students are automatically members of the council and have
representation on the council.
The purpose of the Student Council is to provide a means of communication and build a working
relationship between the school's administration and staff and its members.
The Council takes an active part in student affairs, inviting speakers to address the student body on relevant
topics under the direction of their sponsors. They are also active in fundraising.

Prefect Council
The Prefect Council is designed to assist with the overall discipline and smooth operation of the
school. The Head Boy, Head Girl, and Prefects are selected by teachers and administrators at the
end of the previous school year. Each prefect will be assigned to a specific area or class at the
beginning of the school year and will be expected to supervise that area in the absence of
teachers or administrators. The factors considered in the selection of Prefects are academics,
attitude, punctuality, citizenship, attendance, and leadership ability.
The Prefect Council is led by the Head Boy and Head Girl under the supervision of the assigned
teacher and should meet regularly to discuss matters and concerns pertaining to discipline,
cleanliness, and orderliness on the compound. The Head Boy and Head Girl and deputies have
the right, under the direction of teachers, to write up behavioural reports.

Monitors
Each class has two monitors who are appointed by the class and homeroom teacher and are
assigned responsibilities by the teacher.
All students who are badged should wear their badge/s daily. Failure to comply could lead
to debadging of the student. Students are responsible for the care of their badge/s. If a
student loses two badges he/she will be required to pay $5.00 to replace it.

The Senior Class
The Senior Class is formed at the beginning of Year 12. The class elects, under the supervision
of the Principal or Vice Principal, the following officers to assist with the programs leading up
to graduation: president, vice-president, secretary, treasurer, chaplain and sergeant.-at-arms.
In order to qualify for the positions of president and vice-president, students must have achieved
at the end of Grade 11 a cumulative GPA of 65% or higher. The minimum requirement for all
other offices is 60%.
The Class will choose sponsors who will act as consultants and advisors. No decisions should be
made or plans announced by the Class without approval of the sponsors and/or the
Administration. The officers of the Class should sit down with their sponsors at the beginning of
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the year to outline their class activities and plans, especially those which involve the payment of
fees, etc. The Administration reserves the right to reject any plans presented.
Graduation is the culminating event of the senior year and is a very special occasion in the life of
every twelfth grader. The school has two services to commemorate this "rite of passage": a
Consecration Service and a Commencement Service. The designated attire under the graduation
robe is dress or skirt and blouse for girls and dress pants, shirt and tie for boys. Dress shoes
should also be worn. Failure to comply with this dress code will mean that the student may not
participate in the ceremonies. Absolutely no jewelry will be allowed.

ASSIGNMENT/HOMEWORK POLICY
Academic Expectations
- Students are expected to complete all assignment by the due date given.
- Students should be studying notes and assignments EVERY NIGHT.
- Late assignments will be accepted for half credit if turned by the next class period after the
original due date.
- All assignments will have a full heading, including name, date, period and assignment details.
- It is the student’s responsibility to find out what work was missed in the event of an absence
and turn in the work within a one-to-one time frame. After the due date, missed work due to
absence will not be accepted.

Frequency and duration of homework
Students are expected to spend the following amount of time completing homework. Homework for

core subjects will be given more frequently than for others.
Kindergarten

30 minutes per day

Years 1 – 4
Years 5 and 6
Year 7 – 9
Year 10 – 12
.

45 minutes per day
1 hour per day
1 – 2 hours per day
1 – 3 hours per day

Types of homework
Homework should be:
• appropriate to the student's skill level and age
• interesting, challenging and, where appropriate, open ended
• purposeful, meaningful and relevant to the curriculum
• assessed by teachers with feedback and support provided.
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Types of homework that meet these requirements include:
•

•

•

Practice exercises - providing students with the opportunities to apply new knowledge,
or to review, revise and reinforce newly acquired skills, such as:
o completing consolidation exercises
o practicing for mastery
o practicing words or phrases learnt in a Language Other Than English
o reading for pleasure
o writing essays and other creative tasks
o practicing and playing musical instruments
o practicing physical education skills or training for GPS competition
o writing up practical work or process diaries
Preparatory homework - providing opportunities for students to gain background
information so they are better prepared for future lessons, such as:
o reading background material for History
o reading English texts for class discussion
o researching topics for class work
o collecting newspaper articles
o revising information about a current topic.
Extension assignments - encouraging students to pursue knowledge individually and
imaginatively, such as:
o writing something eg. a book review
o making or designing something eg. an art work
o completing Science investigation exercises
o researching local news
o finding material on the Internet - information and retrieval skills
o monitoring advertising in a newspaper.
o multimedia projects
o interdisciplinary explorations based on an important social/ historical/moral theme

EXAMINATION POLICY
Preparation of Exam
1. Exam Setting – All examinations irrespective of the number of examinees should take place in a
formal setting.
2. Curriculum, Syllabus - Each exam should be based on the curriculum and material covered in
the syllabus only. It should reflect/test the objectives taught.
3.
4. Setting Exam Papers – Exams should be structured to meet the level of the student’s ability and
knowledge, not too difficult and not too easy. The level of knowledge identified by Bloom’s
Taxonomy (knowledge, comprehension, application, synthesis, analysis, evaluation) depending
on the subject area.
5. Exam Instruction – There should be a standard format for the presentation of all exams in each
subject area. E.g. Similar front cover bearing the name of the school, the subject, date, clear
instructions, name of teacher, name of the student, and exam period (Eg. Spring Term 2011).
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There should be enough material and task to reasonably match the duration of the exam,
including time to review and answer.
6. Exam Revision - Classroom/Subject teachers should provide opportunities leading up to the
exam period for revision, practice tests and planning of responses. Students should be provided
with an examination outline of topics they will be tested on.
7. Reviewing/Proof Reading of Exam Question Papers – All exam question papers should be
reviewed or proof-read by the Principal, Vice Principal or Head of Department before the final
draft is printed and the exam is administered. All such exam papers should be submitted to the,
afore mentioned persons, or office two (2) weeks before the administering of the exams. Exam
papers should be submitted not less than one week (5 school days). Late exam papers submitted
after this deadline will not be administered. The final draft should be read no later than three (3)
school days before the examination.
8. Marking Exam Questions – Exam papers (answer sheets) should be marked as soon as possible
after the exam is completed. Consideration should be given for attempting the question, giving a
factual solution to the problem, knowledge of the subject area, English grammar, and not only for
correct answers.
9. Storage of Exam Papers - After marking and recording the grade, exam papers are to be
carefully packaged and submitted to the office for storage. For the Primary Division all
Mathematics, Science, English and Social Studies exam papers are to be retained. All exam
papers are to be retained for the High School Division. Exam papers are to be stored for a
minimum of three years.
10. Grading System – Grades given should reasonably reflect the correctness of the answer based on
the rubric system. It should be void of partiality. It is better to err to the students’ advantage. All
scores should be properly and carefully recorded on the answer sheet as well as in a mark book
provided.
Mark Scheme
A = 90-100

B = 75-89

C = 60-74

D = 50-59

E = 0-49

If a student fails to attend an examination without acceptable reason then the assessment should
be based on the term’s work.
11. Invigilation of Exams – The administration of all exams must be carefully and properly
supervised, so as to provide no undue advantage or disadvantage to students. Invigilators should
ensure that all instructions are clearly understood by all examinees. Student’s who purposefully
disturb the exam process, cheat or violate exam rules should be removed from the exam and the
exam paper confiscated.
12. Submission of Exam Papers – All exam papers should be submitted to the classroom
teacher/subject teacher or the office by the invigilator, if different from subject/classroom teacher.
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13. Student Absence – If a student is unable to attend the exam because of illness, or other extreme
circumstances beyond human control, then the exam may be rescheduled for that student. Exams
may only be rescheduled for a time during the exam period.
•

A separate question paper must be set for that student if the examiner reasonably believes
that undue advantage, condition or circumstance could be in the student’s favour.
Reasonable evidence for absences must be submitted, eg. Medical report.

•

Students should attend all exams in accordance with the school’s dress code policy, and
be furnished with all equipment and materials necessary and required for examination.

•

All exams should begin promptly at the time stated and likewise end at the designated
time.
Students should be punctual for all exams and be seated in the seat designated to them by
the invigilator/supervisor.

•

14. Business Office Clearance – Students should have a zero balance at the office prior to the
examination week in order to sit the examinations. We also require that all fees be settled in full,
in advanced of any year graduation. Students with outstanding balance will not be permitted to
sit exams. Students with financial balance will be denied reports or transcripts from the school
until the outstanding balance is clear.
15. Late Arrival to Examination - Students arriving 10-15 minutes late with a valid excuse should
be allowed to take the exam. Students arriving for an examination 30 minutes late or more with a
valid excuse should have the opportunity to sit the exam at a later date.
16. Exam Time Tables – Student should be provided with the examination timetable at least two
weeks prior to the commencement of the examination.
17. Students with Learning Difficulties – If a student has a known learning disability special
provision should be made if necessary.

General Exam Rules
1. A student who leaves the exam room on the grounds that he or she has completed the exam prior
to the ending of the exam but later wishes to re-enter should not be permitted to do so.
2. Only exam related material such as scrap paper, questionnaires, writing utensils are permitted at
the desk during an examination. All other belongings must be placed at the front of the exam
room.
3. NO FOOD, DRINK, PHONES, or PDAs - Eating, Drinking, cell phones and PDAs are all
prohibited in the exam room.
4. Students may not begin writing or reviewing the exam questions until instructed to do so.
5. Students may not talk to or share written materials with another student during an examination.
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6. If a student becomes ill during an exam and cannot continue, he or she must report immediately
to the invigilator. The teacher of the subject must be notified in order that other arrangements for
testing can be made.
7. Students who leave the exam room during an exam must leave their exam questions, answers, and
all personal items in the exam room.

IMPROVING INTERACTION WITH PEERS
It is very important as a student that you get along well with your peers. This will assist you in
learning to be a good social and friendly citizen. If, as a student, you do not get along well with
your peers, this can cause stress and anxiety that may interfere with your performance in school
and limit your success.
Here are some tips to help you get along with your peers:
•
•
•
•
•
•
•

Respect each person’s rights and property.
Treat everyone as you would like to be treated.
Speak to each other in a friendly, respectful and calm manner.
Never laugh when someone makes a mistake.
Never call each other names.
Always seek help from a responsible adult in settling your unresolved disputes.
Always be willing to forgive

IMPROVING INTERACTION WITH TEACHERS
It is very important that good student teacher relationships are fostered because if they are not, it
could affect the level of success that the students attain.

HERE ARE SOME TIPS TO HELP YOU GET ALONG WITH YOUR
TEACHERS:
•

Know their names.

•

Speak to teachers in a respectful and calm manner.

•

Do not be afraid to ask questions if you do not understand something that is being taught.
If in class, raise your hand and wait to be identified. After class make an appointment
with the teacher to meet with him or her at a time when he/she will be free to give you
individual attention.
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•

Each teacher has different ways that they like the assignments and class work given to be
done.

•

It never hurts to show appreciation for the hard work your teacher does daily.

EXTRACURRICULAR ACTIVITIES
Students are encouraged to become involved in extracurricular activities to help develop their
social, academic and leadership skills. The following are the extracurricular activities available at
the school:
Information Technology

Art & Craft Club

Spelling bee

Drama Club

Choir

Debating Club

Writing Club

Math Club

English as a second language

Spanish Club

Reading Club

Sports Club

GUIDELINES FOR VISITORS
•

All persons visiting the school or members of staff must first report to the office.

•

All parents visiting the school, desiring to see a staff member, must first report to the
office.

•

Parents desiring to see a child’s teacher should make an appointment with the office or
teacher before coming to the school.

•

Teachers will not accommodate visiting parents or relatives during class time.

•

Visitors should be appropriately dressed when coming to the school for an appointment or
to do business with the school.

•

Visitors should conduct themselves in a disciplined, organized manner when they are on
the school compound.
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•

PLEASE NOTE: No patron of the school has the right to come to the school for the
purpose of verbally attacking or haranguing (that is berate, lecture, criticize, rant or scold)
the teacher either before the pupils or otherwise. If there is a problem, the patron should
first discuss the matter privately with the teacher involved. If there is need for further
discussion the patron should discuss it with the Vice Principal and or Discipline
Committee, and then if necessary with the Principal. The committee will be willing to hear
legitimate complaints from a patron concerning the school or teacher, provided an earnest
effort has been made previously by the patron and teacher to clear up the matter. When a
parent does become disruptive at the school, the School Board (via the principal) will
suspend their children and schedule a meeting with the board before the children can
return.

CANTEEN RULES
1.

No food is to be taken out of the canteen. All food should be eaten inside the canteen.

2.

Put all wrappers, uneaten food and empty food and drink containers in the garbage bins.
Tables should be left clean and free from any form of food.

3.

Clean up any spills.

4.

Enter the canteen in an orderly manner

5.

Students who bring lunch to school or have lunch delivered should eat this in the canteen.

6.

Behave in an appropriate and respectful manner at all times. No talking or walking around
during meal time.

7.

Students are not allowed into the kitchen area.

8.

Students are not to be in the canteen during class time unless a class is being conducted
there.

9.

Please leave the canteen clean and free of litter at all times

10.

DO NOT EXIT through the rear door of the canteen.

UNINTERUPTED SUSTAINED SILENT READING (USSR)
Students will serve the following consequences when they do not attend USSR:
•
•

Detention
Campus clean up
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•
•

Canteen clean up
Duty with teachers who are on break duty, USSR, devotion or otherwise.

Please note every three occurrences will yield a detention. The school has the right to issue
automatic suspension.

CAYMAN ACADEMY’S HOME SCHOOL ASSOCIATION
The Cayman Academy Home School Association (H.S.A.) is made up of the parent and teacher
bodies of the school and serves to elevate the institution to a place of excellence. This is done by
spear heading school improvement projects, establishing forward thinking initiatives and
undertaking fundraising.
The H.S.A. also provides a forum for parents/guardians and faculty to address pertinent issues that
affect students such as the curriculum, extra curriculum activities and discipline. The H.S.A.
executive is led by the H.S.A. president. Other committee members include the vice president,
treasurer, secretary, communication officer, chaplain and their assistants. The School Principal, the
Education Director of the Conference of Seventh day Adventists and two teacher representatives
are also represented. The H.S.A. president is also a member of the school board and is able to
contribute to the strategic decision making process. The committee is elected at the beginning of
the school year for 3 academic terms. Details of positions are available in the H.S.A. handbook.
The H.S.A. meets once per month (usually the second Tuesday of every month) to discuss and
vote on projects and school issues. Parents and guardians are asked to attend at least two meetings
per term so they can be involved in the development of the school and be made aware of present
and future developments. Parents and guardians are asked to actively engage their H.S.A.
representatives in dialogue regarding the student body so that these items can be addressed at
general meetings and with the school administration.
Support is also encouraged at H.S.A. fundraising activities as any monies raised will benefit the
entire student body. Volunteers are always welcomed for H.S.A. projects and general school
support.
If you have any questions
hsacaymanacademy@gmail.com.

or

comments,

please

contact

the

executive

at
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APPENDIX
How Do Your Rate?
Students sometimes expect to receive better grades than they deserve. By studying the following
carefully, you can do a fairly good job of rating yourself and estimating your grade.
AN “A” STUDENT
1.
2.
3.
4.
5.
6.
7.
8.
9.

Usually does more work than is required.
Builds wide vocabulary for each subject.
Is alert and always ready for class discussions.
Is prompt, neat and thorough in work that is required to be done.
Studies how to best use books and other materials to accomplish much in a small amount
of time.
Has initiative and originality in attacking new problems.
Associates and rethinks the problem and adapts himself/herself to changing situations.
Has enthusiasm for his/her work and completes all assignments.
Constantly seeks to apply ideas gained to everyday life.

A “B” STUDENT
1.
2.
3.
4.
5.
6.
7.

Frequently does more than is required.
Has good vocabulary for each subject.
Is usually alert and quite alive to the situation in hand.
Is usually careful in taking assignments.
Is prompt, neat and usually accurate in all work required to be done.
Is eager to attack new problems and profits by criticism.
Has the ability to apply the general principles of the course.
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A “C” STUDENT
1.
2.
3.
4.
5.
6.

Does what is required.
Builds only a moderate vocabulary for each subject.
Usually is attentive to assignments.
Does work neatly, quite promptly, and reasonably accurately; but often is limited by
personal interest.
Is willing to comply with instructions, but initiative and originality with new problems
are not evident.
Can retain and recall the general principles of the course.

A “D” STUDENT
1.
2.
3.
4.
5.
6.

Usually does what is required.
Vocabulary is limited to a few outstanding terms of the course.
Attendance is often irregular.
Frequently misunderstands assignments.
Is usually late and often careless and inaccurate in preparing work.
Knows a part of the general principles of the course, but with no thought of applying them
to life.

A “F” STUDENT
1.
2.
3.
4.
5.
6.

Always does much less than required.
Has only what vocabulary he/she may absorb from the class discussions.
Is listless and inattentive.
Usually misses much of the assignments.
Work is usually tardy, if it is done at all, and often very careless and inaccurate.
Does not and will not do the work, and therefore has little thought of even the general
principles.

HOW TO PASS EVERY TEST YOU TAKE
Adapted from The

Success Student Planner

by Reinford Trail
Before the exam:
1. Study your notes daily and set aside time to do your homework and other class
assignments properly. Teachers regularly use similar questions given in assignments and
in regular class work on the test to see if you understand what was taught.
2. Know for sure what type of test your teacher will be giving (multiple choice, short answer,
essay type) and if the test will include maps, drawings for you to label etc.
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3. Become a part of a serious study group to discuss sample questions and quiz each other on
various class materials.
4. Seek help from your teacher if you do not understand something that was taught. Do not
wait until the day before a test or the day of the test to declare that you did not understand
something. It may be too late!
5. Make up fun ways to remember various materials using a jingle, acronym, or even a song.
Ask your teachers for suggestions; they sometimes have clever ways of helping you
remember various aspects of a subject or topic.
6. Keep a reminder of your exam schedule where you see it every day.
7. Get a good night’s sleep (at least eight hours for some people) before the exam and have a
healthy breakfast also.
8. Have all the materials needed for the exam including at least two pens, pencils, and other
instruments you may need.
During the exam:
1. First ask God for direction and His Holy Spirit to bring back to your remembrance what
you have studied.
2. Look over the entire exam before you begin. Note the amount of time you have to
complete the exam and estimate how much time you will have for each question.
3. Read each question thoroughly before answering. If a question seems difficult, move on to
another question and then come back to answer that later on. Remember to return to any
incomplete item.
4. For essay questions, take a few minutes to create a rough outline of the major ideas you are
going to cover. Make sure you begin with an appealing introduction. Build on each of
your ideas (you should have at least three) in the body of your essay, and summarize them
in your conclusion.
5. For multiple choice questions, read each possible answer before making a choice. First,
rule out those you are absolutely sure do not apply. Pay careful attention to words such as
only, except, always and never. Stick with your first choice unless you are convinced that
the answer you had before is incorrect.
6. Attempt all questions that are compulsory. Remember, every single point counts.
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7. Give yourself time to review what you have done. Do not worry about students who may
finish before you do. Concentrate on the task that you have to do. Do not rush, take your
time and answer each question carefully.

HOME STUDY TIME TABLE BASICS
•

Put in at least two hours for homework each evening.

•

Try to be consistent. Do homework or study at the same time each evening. Sitting at the
same spot can also help as the brain becomes conditioned to work each time you assume
the study position in the study place.

•

Divide your days for subject study about 2 subjects per evening – 1 hour per subject.

•

Allocate time for other important activities such as household chores, play time and work
time, if you have a part-time job.
Share your timetable with other family members so they can help you or refrain from
disturbing you during study or homework time.

•
•

Put your timetable where you can easily see it and can be reminded of what you have to
do.

STUDY HELPS
1. Have a study programme and follow it every day.
2. Learn to concentrate. Practice for short periods at first, then for longer periods with relaxation
between periods.
3.

Ask yourself questions and if possible, do some reading aloud.

4. Read the lesson through rapidly at first. Get a hasty survey of the assignment. Read the second
time with great care.
5. Use pencil and paper. Writing a statement helps fix it in the mind. Take brief notes as you
study the lesson through the second time.
6. Look for the main topics and sub-topics. Put these in outline form.
7. Practice review. It is well to review the previous assignment before starting a new one.
Reviews pay big dividends. A few minutes review before class will help.
8. Practice recall. Shut your book often and see how much of the paragraph or section you can
recall.
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9. Practice associations. Connect statements in the lesson with your own previous knowledge or
experience. Think of concrete examples.
10. Use the dictionary frequently.
11. Be independent. Do your own thinking. Study by yourself most of the time.
12. Aim to finish some assignments during school hours.

ESPECIALLY FOR PARENTS
HOW TO DISCIPLINE EFFECTIVELY
Encourage positive behaviour through these basic steps:
•

Be Prompt - Act as soon as possible, so that your child will associate the misbehaviour
with the consequence.

•

State the reason - Make sure that your child understands why he or she is being
disciplined.

•

Set limits - Tell your child how long the consequences will last (for example, how long
privileges will be withdrawn.) Enforce limits firmly and fairly.

•

Control your emotions - This is sometimes difficult when you are angry, but it is worth
the effort. You will be setting a good example for your children to follow.

• Communicate your love - Tell your child you love him or her unconditionally. Whenever
you want a positive behaviour to be repeated, use encouragement and praise.

THE DIFFERENCE BETWEEN PUNISHMENT AND DISCIPLINE
PUNISHMENT
Over-controlling and harsh

DISCIPLINE
Balanced – kind and firm
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Belief: “The more you suffer, the more you
learn.” The focus is on suffering, which
distracts the child from learning.

Belief: “The more you learn, the less you
suffer.” The focus is on learning from
mistakes.

Misbehaviour is a crime and children are bad.

Misbehaviour is a poor behaviour choice,
which even good children can make.

Uses condescending lectures and blame.

Is respectful and focuses on solutions.

Uses warnings and threats: “If you do ............,
I’ll .............................”

Uses choices: “If you choose (behaviour),
I’ll know you have chosen (discipline).”

Respects only the parents’ rights.

Respects parents’ and child’s rights.

Is arbitrary, based on parents’ whims and
anger.

Is logically related to misbehaviour.

Is unusually unreasonable. Parents add on
extra suffering or time.

Is reasonable, suffering is self-imposed and
time ends when the child is ready to try again.

Is reactive and revengeful.

Is proactive.

Reminds child of past mistakes and previous
warnings or advice: “I told you so.”

Allows a quick return to the normal routine.

Decreases self-esteem.

Maintains self-esteem.

Children develop defensive “I don’t care”
attitude. The severity of punishment must
increase.

Children about behaving well and correcting
their mistakes. The need to discipline
decreases

Builds resentment and rebellion.

Builds respect, responsibility, self-control, and
self-discipline.

EFFORT GRADE GUIDELINES
A student receiving a GRADE 1 – EXCELLENT for effort would consistently display most
of the following traits:
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The student would
• Complete and submit all work assigned in a timely manner.
• Participate fully in all class initiated activities.
• Seek assistance when aspects of the subject are not clearly understood.
• Stay on task throughout every lesson.
• Listen attentively during all explanations.
• Make the effort to work to the best of his/her ability.
• Show determination to improve in any areas of weakness.
• Bring all necessary books and equipment to every class.
• Take a mature and serious approach and accept that he/she should take responsibility for
his/her learning.
A student receiving a GRADE 2 – GOOD for effort would usually display most of the
following traits:
The student would
• Complete and submit all work assigned in a timely manner.
• Participate fully in all class initiated activities.
• Seek assistance when aspects of the subject are not clearly understood.
• Stay on task during lessons.
• Listen attentively during explanations.
• Make an effort to work to the best of his/her ability.
• Show determination to improve in areas of weaknesses.
• Bring all necessary books and equipment to class.
• Take a mature and serious approach and accept that he/she should take responsibility for
his/her own learning.
A student receiving a GRADE 3 – SATISFACTORY for effort would display most of the
following traits:
The student would
• Complete the majority of work assigned in a timely manner, but would sometimes produce
incomplete or late work.
• Participate fully in class initiated activities only when prompted or urged by the teacher.
• Sometimes seek the necessary assistance when aspects of the subject are not clearly
understood.
• Need to be prompted to stay on task during lessons.
• Sometimes be distracted during explanations.
• Show inconsistency in his/her efforts to work to the best of his/her ability.
• Sometimes show an interest to improve in areas of weakness.
• Have to be reminded about bringing the correct books and equipment to class on one or
two occasions.
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•

Show some interest in taking responsibility for his/her learning.

A student receiving a GRADE 4 –UNSATISFACTORY for effort would display most of the
following traits:
The student would
• Frequently produce incomplete work or none at all.
• Fail to participate in class initiated activities.
• Rarely seek assistance when faced with difficulty or would simply expect the answer from
the teacher.
• Rarely stay on task in lessons.
• Rarely pay full attention during explanations.
• Rarely work to the best of his/her ability.
• Give up easily and blame others for his/her lack of achievement.
• Frequently come to class without books and equipment.
• Show very little interest in learning.

PARENT/GUARDIAN CONTRACT:
As a parent/guardian of a student at Cayman Academy, I will do MY BEST to do the
following:
•
•
•
•
•
•
•
•

I will read and discuss with my child the expectations the school has for him or her.
I will encourage my child to respect the rights and property of others.
I will know and support the classroom and school expectations and responsibilities.
I will maintain contact with the school and my child's teachers.
I will encourage and support my child's effort to learn by providing time and space
for my child to study.
I will assume the responsibility for the regular and prompt attendance of my child.
I will encourage my child to come to school ready to learn.
I will make certain my child has the necessary "materials and supplies" required.

Signature of Parent/Guardian: ____________________________________________________
Date: __________________________________________________________________________
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STUDENT CONTRACT:
As a student of Cayman Academy, I will do MY BEST to do the following:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•

I will show consideration for the rights and feelings of others, being careful not to
hurt them physically or make them feel bad.
I will speak to others respectfully, not using profanity or uncomplimentary names.
I will show respect for all people working or helping in the school.
I will show careful regard for both my property and the property of others.
I will always ask permission before I borrow other people's things and I will return
them promptly and in good condition when I am finished.
I will attend school regularly.
I will be in class, on time, with necessary materials.
I will make good use of class time, complete and turn in assignments on time.
I understand that it is the student’s responsibility to ensure that assignments missed
during an absence are to be made up.
I will remain on campus during school time, including the lunch period. I will not
leave the school grounds without the permission of the principal or vice-principal.
I will do my best in my school work and I will let others do their best. I will ask for
help if I do not understand.
I will not take any "contraband items" (such as lighters, matches, tobacco, cell
phones, etc. Refer to fundamental standards for complete list) to school.
I will not smoke or drink alcoholic beverages at any time.
I will help keep the school building and grounds clean and tidy.
I will not run or obstruct others on the corridors,
I agree to wear the correct school uniform in the appropriate manner.
I will not wear monogrammed clothing and accessories which have vulgar language
or contain references to suggestive sexual thoughts, alcohol, drugs and/or excessive
violence.
I will not wear jewellery of any kind to school or to any school function.

Signature of student: ______________________________________________________________

Date: __________________________________________________________________________
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STAFF CONTRACT:
As staff members of Cayman Academy, we will do OUR BEST to do the following:
•
•
•
•
•
•
•
•
•

We will explain and review school and classroom rules at the beginning of the year
and as necessary throughout the year.
We will listen to the opinions of students and have them heard and respected as long
as the opinions are expressed in a responsible and timely way.
We will clarify and re-affirm our learning expectations with both students and their
parents at the beginning of each year and as necessary throughout the year.
We will evaluate student progress and achievement, formally reporting to parents on
regular occasions during the school year.
We will provide positive programs to promote good behaviour and excellent learning
opportunities.
We will encourage students to strive for personal excellence.
We will serve as role models by demonstrating enthusiasm for learning and teaching.
We will emphasize the importance of promptness and regular attendance.
We will provide a safe and caring environment for all students.

Signature of Teacher _________________________________________________________
Signature of Principal ________________________________________________________
Date _______________________________________________________________________
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Cayman Islands’ National Song
Beloved Isle Cayman as composed by Leila Ross-Shier, June, 1930.
1. O land of soft, fresh breezes,
Of verdant trees so fair
With the Creator's glory reflected ev'rywhere.
O sea of palest em'rald,
Merging to darkest blue,
When 'ere my thoughts fly Godward,
I always think of you.
Chorus
Dear, verdant island, set
In blue Caribbean sea,
I'm coming, coming very soon,
O beauteous isle, to thee.
Although I've wandered far,
My heart enshrines thee yet.
Homeland! Fair Cayman Isle
I cannot thee forget

2. Away from noise of cities,
Their fret and carking care,
With moonbeams' soft caresses,
Unchecked by garish glare,
Thy fruit and rarest juices,
Abundant, rich and free,
When sweet church bells are chiming
My fond heart yearns for thee.
3. When tired of all excitement,
And glam’rous worldly care,
How sweet thy shores to reach,
And find a welcome there,
And when comes on the season,
Of peace, good will to man,
'Tis then I love thee best of all,
Beloved Isle, Cayman!
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QUOTATIONS
Excellence is doing ordinary things extraordinarily well.
– Jose Ortega Y Gasset
Your persistence is your measure of faith in yourself.
Unknown
Where the determination is, the way can be found.
– George S Clason
Experience tells you what to do; confidence allows you to do it.
-Stan
Opportunities to be kind are never hard to find. – Hess
A smile is a curve that can set things straight. – Sper
A helping hand can lighten another’s burden. – Carbaugh
Our greatest glory is not in never failing, but in rising every time we fall. – Confucius
Experience tells you what to do; confidence allows you to do it. – Stan
Self confidence is the first requisite to great undertakings.
Keep your thoughts in line, or they’ll lead you astray.

– Samuel Johnson
– Fitzhugh

It’s not hard to make decisions when you know what your values are. – Roy Disney
No one knows what he can do till he tries. Publius Syrus
Good intentions are no good until they are put into action.
D De Haan
A wise man learns by the mistakes of others, a fool by his own.
Latin Proverb
He who has never learned to obey cannot be a good commander.
Aristotle
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